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PAMLICO

COMMUNITY COLLEGE

The legal and corporate name of the College is:

"PAMLICO COMMUNITY COLLEGE"

The provisions of this publicationeanot regarded as an irrevocable contract
between the student and Pamlico Community College. The College reserves
the right to make changes in regulations and courses, when deemed
necessary. The College further reserves the right, at any time, to réguest t
student to withdraw when it considers such action to be in the best interest of
the College.
-

STUDENT FINANCIAL AID CONSUMER INFORMATION

Information about financial assistance and other data required by the U. S.
Office of Education is available this publication. Additional information is
also available in thBivision of Student Services.

The average rate of persistence toward degree completion of students at PCC
is available in th®ivision of Student Services.

NON-DISCRIMINATION INFORMATION

Pamlico Community College does not discriminate in its educational programs,
activities, or employment on the basis of sex, age, disability, race, color, national
origin, sexual orientatioror religion. For information about Title 1Xontact
Myra Blue Chair of Library Services/Cultural Enrichment PrograrS&ction

504, contactheVice President of Administrative Services.



Message from the President

Welcome to Pamlico Community Collegk

Thank you for your interest in Pamlico
Community Cdlege. We are truly honored
that you are considering continuing your
education with us. We are also confident
that in doing so, you will have made the
right choice!

Please explore our catalog and website as you determine what course of

study is right for you. You are encouraged to come to campus and talk to
our counselors, advisors, instructors and administrators as you verify your
program interests. Everyone at the college is here because of you, so ta

advantage of the services we provide, both befe and after you enroll.

Education is one of the few things in life that once you have it, it is yours
forever. Pamlico Community College eagerly awaits the opportunity to
serve you. Please let us know how we can.

Thank you again for your interesth PCC.

Cleve H. Cox
President
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| ACADEMIC CALENDAR 20101 2011 |

FALL S EMESTER 2010
(August 1671 December 13)

August 6 Friday Last day of summer workchedule for staff
August 09, Monday Faculty Returns
August 10 & 11, Tuesday & Wednesday Fall Semester Registration

8:30am7:00pm
August 16, Monday Fall Semester curriculum classes begin
August 20, Friday Last day to register/add

9:00am12:00pm
August 25 Wednesday Last day to drop and receive a partial refund
September Monday Labor Day / College Closed
October 11 & 12Monday & Tuesday Fall Break / Facuy Vacation /

Make-up day if needed
October 21 Thursday Last day to withdraw without penalty
November 1519, Monday- Friday Spring Advising/Preregistration
I By Appointment Only

November 24, Wednesday Faculty Vacation /

Make-up day if needed
November 25 & 26Thursday & FridayThanksgiving Holiday / College Closed
December 13, Monday Last day of classes

December 14 & 15, Tuesday & Wednesday Facultyworkday /
Make-up day if needed.

Gradesaredue intheVi ce Presi dent o foffidebysl2pmuct i c
on 12/16.
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December 16 21, Thursdayluesday Faculty Vacation / make
up day if needed

December 22 24, Wednesdayriday Faculty / Staff holiday /
No classes / College Closed

December 27 30, Mondayi Thursday Faculty / Staff Vacation / No classes

December 31, Friday Faculty/Staff Holiday/No classes/College Closed

SPRING SEMESTER 2011
(January 107 May 09)

January 3, Monday Faculty Returns
January 4 85, Tuesday & Wednesday Spring Semester Registration
8:30ami 7:00pm

January 10, Monday Spring Semester curriculum classes begin
January 14, Frigy Last day to register/ add 9:00an12:00pm
January 17, Monday College Closed / Martin Luther King Jr. Holiday
January 20, Thursday Last day to drop and receive partial refund
March 16, Wednesday Last da to withdraw without penalty
March 17 & 18, Thursday & Friday Spring Break
April 14, Thursday Summer Advising/ Preegistration

T By Appointment Only
April 18 - 22, Thursday Fall Advising/ Preregistraton

T By Appointment Only
April 25, Monday Easter Holiday / College Closed

April 26127, Tuesday & Wednesday Spring Break / Faculty Vacation /
Make-up day if needed
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May 09, Monday Last day of classes

May 11,Wednesday Faculty workday / makep day if needed
Gradesaredue intheVi ce Pr esi dent o foffidebysl2pmuct i c

May 12, Thursday Faculty vacation / makap day if needed.
Graduatiorrehearsal, 7:0@m.

May 13, Friday Faculty Vacation / or makep dg if needed.
Graduation6:30pm.

SUMMER SESSION 2010
(May 167 July 28)

May 10, Tuesday Summer Registration 1:00pim6:00pm

May 16, Morday 10 week Summer Semester curriculum classes begin
May 19, Thursday Last day to register / drop / add for 10 week session
May 20, Friday First day of summer work schedule for staff
May 30, Monday Memorial Day Holiday / College Closed

June 23, Thursday Last day to withdraw without penalty for 10 week session

July 4, Monday Independence Day Holiday / College Closed
July 57 7, Tuesday Thursday Mid-session break / Faculty eation /
makeup day if needed
July 11, Monday Classes Resume
July 28, Thursday End of 10 week session

12



THE COLLEGE
OPEN DOOR PHILOSOPHY

As a member of the North Carolina Community College System, Pamlico
Community College subscribes to the philosophy thatational opportunities
should be provided to all. The system itself is characterized by its attempt to
provide a "total education" through a diversity of programs designed to offer
opportunities for adult citizens to earn a better living and to livetaréde.

In an attempt to provide a total education, PCC not only provides quality

instruction, but also gives consideration to the diversity of cultural, civic, and

economic needs among individual students, and takes into account the
differences in indiidual ability to acquire an education.

The College operates through an open door admission policy, which provides
that, for any applicant who wants and needs more education, regardless of his or
her educational background, the door of the College is dRestrictions on
admission are limited to specific curriculums and in every case, preparatory
studies are provided for students who lack appropriate skills necessary for
admission to a course or a program.

MISSION

The mission of Pamlico Communi@ollege is to provide accessible and
affordable quality education, workforce training, and lifelong learning
opportunities, and work in partnership with the commungised by the

college.
Revison approved by the Board of Trustees January 26, 2010
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HISTORY OF PAMLICO COMMUNITY COLLEGE

The History of Pamlico Community College

Since its inception in 1962, Pamlico Community College has inspired
community spirit and provided educational services for local citizens. The origin
of the College can bedced to a series of conferences held in 1961 to explore
the feasibility of creating Extension Units of Lenoir Educational Center at
Kinston. These units would provide pasticondary technical and vocational
programs in locations more convenient to thedessts of nearby counties. The
following year, a branch of Lenoir County Industrial Education Center officially
opened at Bayboro, NC, serving Pamlico County.

In the years that followed, the initial Extension Unit evolved first into
Pamlico Technical Ingute in 1967 and, after receiving its initial accreditation
by the Southern Association of Colleges and Schools in 1971, the Institute was
renamed Pamlico Technical College. A final name change came in 1987 when
the college became Pamlico Community Cgdle The following year, the
collegebs first President, Paul John:

Over the years, the college campus has expanded from the first building
which was built in 1976. An additional building was added by second President,
Dr. E. Douglas Kearney, Jr. in 1988. A major classroom and auditorium
building was dedicated on campus in 2008, added by third President Dr. F.
Marion Altman, Jr., who also saw the development of a satellite facility in
Bayboro built to house the Small 8ness Center, JobLink, the Cosmetology
program, and offer space for Huskins and Basic Skills classes. In 2009, the
college began a new chapter of its history with the selection of Dr. Cleve H. Cox
as the fourth President of Pamlico Community College.

Landmark Dates

1962 A branch of Lenoir County Industrial Education Center is officially
opened at Bayboro, NC, serving Pamlico County in continuing
education courses.

1963 Paul Johnson is hired as director; auto mechanics, masonry, and other
curriculums are added.

14



1967

1967

1971

1976

1982

1985

1987

1988

1992

1997

1999

PTI

The Pamlico branch of the Lenoir IEC becomes Pamlico Technical
Institute, and Paul Johnson is named President.

PTI moves from Bayboro to Alliance, refurbishing an old school
building, providing more space and a leamlab.

PTC

Initial accreditation by the Southern Association of Colleges and
Schools is granted, and the Institute becomes Pamlico Technical
College.

PTC moves to its new campus on highway 306 South to accommodate
its growing services to theommunity.

PTC is reaccredited for 10 more years. New programs and faculty are
sought to meet ongoing needs.

A contract with East Carolina University expands educational
opportunities for students and enables transfer to senior colleges and
universities.

PCC

Pamlico Technical College becomes Pamlico Community College.

President Johnson retires after 25 years and Dr. E. Douglas Kearney, Jr.
is hired.

PCC is reaccredited for 10 more years. New programs and faculty
continue to b added to meet changing needs.

The North Carolina Community College System converts to the
semester system to align with the North Carolina University System.
Groundbreaking for new multpurpose building August 22, 1997.

New building is comfeted, which expands the College's classroom and
office space. President Kearney retires after 11 years and Dr. F. Marion
Altman, Jr. is hired as the third President of Pamlico Community
College.

15



2000 Dedication of Leland V. Brinson Building on campusri 9, 2000,
and naming of Paul H. Johnson Building, November 5, 2000

2001 Bayboro stellite facility is established to providastructional services
for high school students. This facility houses the counselors of the
Small Business Center and the dimrs of Human Resources
Development.

2003 Dedication of the Cosmetology Arts Facility in Bayboro, NC
2008 Dedication of the Ned Everett Delamar Center

2009 President Altman retires after 10 years and Dr. Cleve H. Cox is hired as
the fourth President dfamlico Community College.

ADMISSIONS PROCESS
GENERAL ADMISSION TO THE COLLEGE
( ADMISSION POLICIES |

Admission to programs of learning at Pamlico Community College is a process
involving the potential studentStudent Services, the Business Office, the
divisional vice presidentor staff, and faculty administering the program of
instruction.

Admission to the College is open to all adults at their existing level of education.
Opportunities are provided at any lewdlentry, with programs provided which
enable a student's advancement through theytyew degree level.

The primary focus of Pamlic€ommunity College is the students and their
educational objectives.

Curriculum programs leading todiplomas and degrees have two basic
prerequisites:

(1) A High School Diploma or GED, and
(2) The COMPASS Placement Test

Curriculum programs leading to certificates are not required to have a high
schooldiplomaor GED. Curriculum programs leading to certificates have one
basic prerequisiteThe COMPASS PlacemeniTest when applicable for math,
English, or science.

16



TheCOMPASS Pl acement Test is required fo
level of preparationor readiness for any curriculum program in the areas of
math, English, and science. Further admissionuireqments may vary by
program, with standards reflecting the various occupational fields. Programs
with additional admission requirements list those requirements at the beginning
of the descriptions of those programs of study. The placement scores ate used
help direct the studentsto programs that best match their needs, abilities, and
stated objectivesStudents enrolling through Huskins or Dual Enrolimané
required to take the&COMPASS Placement Test for transferable courses.
Stucents whose placeent scores do not qualify them to enroll in a particular
curriculum course musnroll in appropriatedevelopmentatourses which are
prerequisites to collegevel performance. The developmental or college
transitional courses are offered in English/ragdiriting, math, and science.

The Student Success Centgffers individualizedtutoringin a variety of areas.
The Department of Library Services and Cultural Enrichment Prograists
provides various resources to assist studewith their academic leaing, and
the Continuing Education areaoffers courses that may accommodate some
students' needs.

| STUDENTS WITH DISABILITIES |

Pamlico Community College is committed to seeing that students with
disabilities have equal access to and participation inrafjrams of study. In
accordance with Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disability Act, student will receive reasonable accommodations
to assure equal access to all programs. Individuals with disabilities should
contact Student Services and present documentation of the disability.
Accommodations will baletermined by the documentation and in consultation
with the student.

 PROCEDURES FOR APPLICATION |

Steps for Applying

Step 1: Application Form

All applicants for curiculum programs must first obtain a copy of the College
Application form which thewwill complete and submit to Student Services to
initiate the application process.

17



Step 2: Transcripts

Official high school transcripts, home school transcripts, ad aslofficial
transcripts from all institutions of higher education previously attended by the
applicant, must be received BCCdirectly from the high school or institution

of higher education before the applicant is fully admitted into the College (see
Provisional Admission, pg.19). Students having earned a high school
equivalencydiploma, or the General Educational Development (GED) diploma,
must provide an official record of completion.

Transcript Evaluations

Curriculum program directors and departite@ chairs conduct transcript
evaluations. The student may be required to demonstrate current competencies
in order to receive credit for any course as much as five years old, or advancing
technology courses less than figearsold. The program directodetermine the
acceptability of any course the student is attempting to transfer, and the
department chaiVice President of Instructional ServicesmdVice Presidenof
Student Services must approve transcript evaluations.

Step 3: Placement Testing

All applicants taking curriculum level courses with a developmental prerequisite
are required to take the COMPASS Placement Test to determine their current
academic level for English (both reading and writing), math and/or science. If
students are takingpath, they must take the PAégebra Placement Test first. If
they make above 48, they must then take the Algebra Placement Test to
determine what course they qualify for. If students are taking English, they
must take both the Reading and Writing PlaeatmTests to determine what
course they qualify for.

Students with low placement test scores are required to complete developmental
work to prepare them for the rigors of curriculum courses, and they should

seriously consider limiting their total crediburs to 12. All persons must make

a minimum grade of ACO on a develop
enroll in the next course. The following lists indicate the appropriate course

selection:

Students with low placement test scores are redu@deomplete developmental

work to prepare them for the rigors of curriculum courses, and they should
seriously consider limiting their total credit hours to 12. All persons must make
a minimum grade of ACO on a devtel op

18



enroll in the next course. The following lists indicate the appropriate course

selection:

ENGLISH

Writing Skills and Reading Skills as determined by the COMPASS
Placement Tests:

Stucdent Success Center. ....0-19 on reading

REDO70.............. 20-50 on reading and-81 on writing
ENGO85.............. 51-60 on reading and 326 on writing

ENG 095 & ENG101. . . . .. 61-80 on reading and 489 on writing
ENG111.............. 81 and above on reading and 70 and above
writing

MATH

PreAlgebra and Algebra Skills as determined by the COMPASS Placen
Tests:

Student Success Center. . . .. .. -4500n the pralgebra test

MAT060.................... 46 and above on the padgebra test

MAT 070. ... .............. 0-45 on the algebra test

MATO080................. 46-65 on the algebra test

MAT101................... 47 and above on the padgebra test

MAT 110, 121, 140......... 46-650n the algebra test

MAT 161..................... 66 and above on the algebra test

SCIENCE

Science Skills as determined by the Sciencedpt@at Test Score:

BIO 090 or SC090. . ....... 59 or lower on science placement test

BIO 110 111, 140 & 168. . . . 60 or higher on the science placement tes

CHM131................ 60 or higher on the science placement tes

COMPUTER

Computer skills as determined by the computer skills evaluation

CIS 70t Below 100 on computesshithluation

CIS 110..ciiiiiiiiiiee e 100 on computer skills evaluation
Vet eransé financi al benefits are

ava

whose scores on placement tests ingithé need to register for developmental

(course transitional) work.
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Step 4: Interviews

All applicants should meet with the admissions counselor for a personal
interview prior to enrollment. This session is designed to acquaint the student
with the llege and taeviewthe results of placement tests, academic regquire
ments of the applicantds selected p
Medical Assisting Eletroneurodiagnostic Technologgnd Career Mobility
students must also have an intervievithwthe program advisor prior to
registration.

Step 5: Academic Advising

During registration the student must meet a curriculum advisor/program director
who assists the student the planning of an educational program to meet
specified goals. Studenshould consult regularly with their faculty advisors to
review and update their goals.

ADMISSION TO CURRICULUM PROGRAMS

Admission requirements vary by program, with standards reflecting the various
occupational fields. Thelacementscores are used fteelp direct the students
into programs that best match their needs, abilities, and stated objectives.

Students who do not megte admission requirements for a particular program
of study may be required to enroll in developmental, refresher, or college
transitional courses which are prerequisites to collegel performance.

( PROVISIONAL ADMISSION |

In the event that all materials do not reach the College by the registration date,
applicants and transfetudentavho have started the application procesy tra
permitted to register as provisional students for one semester. Provisional
admission students are not eligible to receive any Title IV financial aid or VA
benefits.

[ ALLIED HEALTH PROGRAMS ADMISSION REQUIREMENTS]

The Allied HealthProgramshave addithtnal admission requirements that are
listed in this catalog at the beginning of the appropriate program seSten.
pagesl65172(Medical Assisting) and pagd88-144 (EDT).
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ADMISSION REQUIREMENTS

Students enrolling irEnvironmental Science are required to take the science
placement test in addition to the English/reading/writing and math placement
tests. Students scoriglow60 must takeSCI (90.

ENVIRONMENTAL SCIENCE TECHNOLOGY ’

[ ADMISSION TO SPECIAL PROGRAMS ]

Special programs ardesignedto enhance=ducational and work opportunities
for students enrolled in curriculum programs and to operCtilege doors to
high school students.

Cooperative Programs for High School Students

1. Huskins Bill

The purpose of the Huskins Bill Cooperative Progranoisnake available for

the enrichment of higlschoolstudents collegéevel academic, technical, and
advanced vocational courses. These courses are taught at the high school b
community college faculty.

Students must provide evidence that they are enrollingt least two high
school courses to take pairt the Huskins or Dual Enroliment programs.
Students under the age of 18 must complete a Concurrent Enrollment form
accompanied withthep ar ent sd signatur e.

2. State Board of Community Colleges' Dual Enrollment Policy

The purpose of the duanrollmentpolicy is to allow currently enrolled high
school students to enroll in regularly scheduled college credit courses. Through
the dual enroliment policystudents attend classes on the college campus and/or
the Bayboro Center and abide by the policies and regulations of the College.
Students agree to attend classes according to the College schedule, even if the
High School is not in session.

Dual enrollmentstudentsfollow the same admission and attendanceuireg
ments as all other college students.

There is no tuitioncharge for courses under the Huskins Bill or Dual
Enrollment; howeverstudents must purchase the required textbdoksthe
coursesand may have tgpay the applicable feesoted in the Dual Ewtiment
agreement.
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3. Home Schooled High School Students May Take Developmental
Courses at PCC

This bill provides that high school students who are 16 years or older and who
attend a home schoatay register in developmental courses that prepare them
for collegelevel courses. Tuitionmust be charged to these students.
Developmental courses cannot be taken under the Dual Enroliment agreement.

Cooperative Education (CO-OP)

The Cooperative Education Program is designed to integrate classroom learning
with supervised workexperiencen an employment situation directly related to

the educational program of study. Students considerirmpamust be enrolled

in an approved curriculum program, having completed a minimum of nine (9)
semester hours in the apprate program of study with at least three (3) hours

in a core major class and minimum 2.0 GPA*. To obtain additional information
on the ceop program or the application process contact the Cooperative
Education Coordinator.

*An employer may require addinal hours or a higher GPA.

Eligibility

All students enrolled in programs offering-op for academic credit must have
completed one semester at PCC-dpoexperience may be scheduled with a
current employer. Approval must be obtained from the employer the

studentds advisor.

1. Students must have a 2.0 GPA before enrolling in-apcoourse.

2. Students mustontinue to make satisfactory progress toward graduatio
their program of study by continuing to takeurses at Pamlico Community
College Stdents must have approval by thaicademic advisoprior to
registering for a course(s) at another college if they plan to transfer the credit
to PCC.

Application Procedure

1. The student will obtain an application form from theag coordinator and
make an appointment to review the completed application.

2. The coordinator will conduct an interview with the student regarding career
goals and possible aap assignments.

3. If the student is accepted, the-@o coordinator and the curriculum
department chir or advisor will be prime resources in locating and/or
approving an appropriate @p assignment.
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4. The employer will interview and/or select the student from a group of
applicants.

Academic Credit

1. A student may receive one credit hour for a-hb@r per week work
assignment during a semester in aopoprogram. A student may receive a
maximum of two credit hours during a semester for 20 or more hours of work
per week. Each curriculum program specifies the maximum number of credit
hours allowed towat degree or diploma requirements.

2. Grades given by the faculty advisor will be based on reports and evaluations
submitted by the student and the employer. Reports of credit will be made to
the registr aropeordinitéri ce by the co

[ADVANCED CREDIT]

Through proficiency examinations, the College makes provisions for awarding
advanced credit or waiving course requirements. However, some courses are nof
approved for proficiency or challenge examination. It is the responsibility of the
appropriate depment chair to determine the courses which may be waived or
challenged in a specific program.

Proficiency Examination Prior to Enroliment

The Proficiency Examination Prior to Enrollment policy is currently under
review. As a result, all proficiency examtions are temporarily suspended
until an updated policy has been approved.

Challenge Examination after Enroliment

The Challenge Examination after Enroliment policy is currently under review.
As a result, allchallenge examinations are temporarily srgped until an
updated policy has been approved.

( SPECIAL CREDIT ENROLLMENT |

A student may enroll in one course per semester in any program offered at the
College, up to a total of nine credit hours. The student will be classified as a
special credit studémot working toward a degree or diploma. After the student

has completed nine credit hours, no further courses may be taken without
declaring a program major. Special students, however, must successfully
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complete theCOMPASS Placement Test prior to enlioly in any English or
math courses and the science placement test prior to enrolling in any science
courses. Like all students, they must also meet any required course prerequisites.

Special credit students pay the same fees as regular students anel geaagés
for all course work but are not eligible to receive any Title IV financial aid or
VA benefits

[ READMISSION OF CURRICULUM STUDENTS ]

Students reentering the College after not being enrolled for one or more
semesters must file an updated applicataord follow normal registration
procedures. If the student was out of school as a result of disciplinary action,
he/she must appear before the Appeals Committee and petition for readmission
to the College. If the returning student was on academic warhitig dime of
his/her leaving, the academic warning policy will remain in effect.

(CHANGE OF MAJOR |

Students changing majors are considered in their new program to be transfer
students. The transfer policy applies to students changing majors within the
Colle g e . A studentédés GPA is cumulati v
previous majorés grades. It is the s
monitor the studentoés progress towar

( TRANSFER POLICY |

Students who wish to transfer to Paml Community College from another
institution must be in good standing and eligible to return to the previous
institution (except where the student is ineligible to return, based on his/her
GPA). The applicant is required to submit the following:

AA conpleted application form

AHigh school transcripts

AAn official transcript(s) from each institution of higher educatpaviously
attended

AA catalog or course descriptions from institutions previously attended, if
requested by the studentdés advisor

AA financial aid transcript form, completed by the Financial Aid Officer at each
prior school

24



There is no limit to the number of hours that may be transferred from other
institutions or programs; however, 25% of the total program for which the
degree is beingwarded must have been earned at Pamlico Community College
in the program awarding the credential. (Degree programs require a total of 64
76 semester hours. 25% of those required hours must be taken at PCC to earr
the degree in that program. Diploma prams require a total of 388 hours,

and certificates total £28 hours.) Transfer students wishing to earn a certificate

or diploma must be currently enrolled and earn a minimum of six hours of credit
at PCC.

Any <credit earned wi atanaecredjtedandtiutiom\iill A C
be accepted at Pamlico Community College provided it is appropriate to the

studentdéds program and a comparable c
not award transfer credit forculonour s
department chair ultimately determines the acceptance of any course in question.

In attempting to transfer courses taken prior to 1987(when the common
course library was implemented), the catalog and/or course descriptions from
other institutionsattended may be required in order to determine transferability.
The student must submit the transfer credit evaluation form which may be
obtained from Student Services.

NOTE: Before awarding credit for certain transfer courses, students may be
required bythe department chair evaluating the transcript to take a proficiency
examination. The College does not award credit for experiential learning,
training provided by nowollegiate institutions, or professional certifications.
Students, however, may gainedit in certain courses by successfully
completing a course proficiency examinatisee Advanced Credit, page.22
Some courses, however, are not approved for proficiency or challenge
examination. The appropriate program chair makes the determination if a
proficiency exam is allowable. Once a decision is reached to allow a proficiency
exam, an instructor is assigned by the chair to administer the exam.

COLLEGE EXPENSES

RESIDENCY

North Carolina statute (GS14813.1) requires that to qualify as a residfemt
tuition purposes, a person must have established legal residence in North
Carolina and maintained that legal residence for at least 12 months immediately
prior to his/her classification as a resident for tuition purposesudent may be
eligible for in-state tuition if he/she is a member of the Armed Forces or a
dependent relative of such a member.
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The legal resident limitation with respect to tuition, set forth in GSI4®H1

and GS116143.3, shall apply to students attending institutions operating
pursuant to this chapter, provided, however, that when an employer other than
the armed services, as that term is defined in GS4B63, pays tuition for an
employee to attend an institution operating pursuant to this chapter, and when
the employee workat a North Carolina business location, the employer shall be
charged the istate tuition rate.

Regulations concerning the classification of students by residence for purposes
of applicable tuition differentials are set forth in detaihitManual to Assisthe

Public Higher Education Institutions of North Carolina in the Matter of Student
ResidenceClassification for Tuition Purposes Each enrolled student is
responsible for knowing the contents of the manual, which is the controlling
administrative stateemt on policy on this subject. A copy of the manual is
available on request in the Student Services for student inspection.

Tuition and Fees

Tuition fees are set by the North Carolina Legislature and are subject to change
without notice. Costs of textboskand supplies are additional expenses which
vary according to the program of study. Current basic fees to be paid by students
enrolled in technical, vocational, or certificate programs will be published each
year.

NC Resident Non -resident

16 or more
credit hrs.
Less than 16
credit hrs.

$904.00| per semeste|] $3,976.00 per semester

$56.9 | per credit hr. per credit hr.

All Students
Activity fee full-time (12 hours or more) $7.50
Threequartertime (911 hrs) $5.65
Onehalf time (68 hrs) $3.75
Late registration fee $5.00
Technology Fee $10.00
Career Readiness Certificate $30.00
Replacement ID card fee $5.00
Persons over age 65 (must show proof of age) May have tg
pay a fee

* Fee schedule subject to change.
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Fee Paying Regulations

Fees paid by students are established by law and are the responsibility of the
Business Office. The following procedures must be followed by all students in
order to register:

1. The College operates on a cash payment basis.

2. No books will be sold onredit unless the Business Office has official
authorization tdoill a third party. (Examples/ocational Rehabilitation
both state and Workfdrce mesinsedt Agt Praggmta)ms ;

3. Tuition credit will not be allowed except in those emsvhere the Business
Office has official authorization to bill a third party. When third party billing
is approved, the student remains liable for any and all fees not paid for by the
third party.

* Fee schedule subject to change.

Textbooks and Supplies

The cost of textbooks and supplies varies according to the program of study.
Full-time students may expect to pay betwe&ddand $60 per semester.
Students may purchase textbooks through the College Book Store, from other
students, private book storas, other college book stores as long as they meet
the requirements of the instructor. There is no refund epurehase of
textbooks purchased from the College Book Store unless the class is cancelled
and the book is not damaged.

Graduation Expenses

Thereis no graduation fee. Caps and gowns which students may order at the
specified time before graduation usually up to $30.00 and are ordered through
Student Services in the spring.

Student Accident Insurance

Information will be made available at registoamt Students are given an option
to participate or not participate. Students not participating must sign a waiver.

Non-Sufficient Funds (NSF) Check Policy

It is the policy of the Pamlico Community College Board of Trustees that any
individual writing anNSF check to the College will be liable for the amount of
the check plus any additional cost incurred by the College as a result of the
returned check. Any individual not redeeming the NSF check within 10 days or
upon agreement with the Business Managet o exceed 30 days] will be
prosecuted to the full extent of the law. Moreover, any future payment to the
College by the individual must be made by certified check, cash, or money
order.
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REFUND POLICY

In all refund cases, the student must initiate Heis/withdrawal through the
Student Services Office. The Business Office will make the allowable refund
only after written request is received from Student Services.

( 100% Tuition Refund |

100% tuition refund will be made only under the following conditions:

1. A preregistered curriculum student who officially withdraws from any or all
courses prior to the first day of the Colleges academic semester will be
eligible for a 100% tuition refund, if requested.

REMINDER: Since a curriculum student is charged boar for each hour up
to 16 credit hours, a refund would not be applicable unless the credit hours
enrolled were reduced to less than 16.

2. A preregistered student who officially withdraws from an -ojtle
curriculum class prior to the first day ofask will be eligible for a 100%
tuition refund, if requested.

[75% Tuition Refund ]

75% refunds will be made only under the following conditions:

1. Tuition RefundsA refund shall not be made except under the following
circumstances:

A. A 75% refund may & made upon request of the student if the student
officially withdraws from the class(es) prior to or on the official 10%
point of the class(es) or the 10% point of the semester if the student
officially withdraws from the College. Requests for refunds mait be
considered after the 10% point. A refund for withdrawing from a class
or classes may be made for the number of credit hours the student
drops below 16 credit hours. No refund is given if the student remains
registered for 16 credit hours or more.

B. For classes beginning at times other than at the beginning of the
semester, the same provisions set forth in Part (1)(A) of this paragraph
apply. For contact hour classes, 10 calendar days from the first day of
the clasges) is the determination date.
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Other Fees: There is no refund for activity fees, insurance premiums, late
registration feegechnology feespr once they are ordered, caps, gowns and
diplomas. (Exception: a refund of the student activity fee may be made if the
student withdraws priato or on the first day of the classes for the semester,
or when classes are cancelled and the activity fee schedule is affected).
Textbooks: There will be no guaranteed refunds on textbooks unless a class
fails to materialize. In other cases, the bdois manager will examine
books to determine possible refunds.

To comply with applicable federal regulations regarding refunds to
individuals or groups, federal regulations will supersede the state refund
regulations stated in this rule.

If a student having paid the required tuition for a semester, dies during that
semester (prior to or on the last day of examinations of the college the
student was attending), all tuition and fees for that semester may be refunded
to the estate of the deceased.

In all refund cases, the student must officially withdraw and complete the
Request for Refund Form obtainable from Student Services. The Business
Office will execute and mail the refund after all necessary forms and steps have
been completed as stated above.

FINANCIAL AID INFORMATION

Financial Assistance General Information

Financial aid may be broadly defined as those expesthgcing means awarded
directly to or for a student to meet or help meet his/her educational expenses.
The central focus of the Finantiaid Office is on the student and his/her own
specific needs.

1.

The primary purpose of the Financial Aid Program is to provide assistance to
students who, without such aid, would be unable to attend this College.

Financial Aid is administered by thénancial Aid Officer located in Student
Services.

The Financial Aid Program is individualized by counseling. Financial need is
appraised in relation to social, economic, and vocational needs. Most
financial aid need is established by the student thrtheglrree Application

for Federal Student Aid (FAFSAY.ou can apply on line at
www.fafsa.ed.govAdditionalinformation on thiservice is available in

Student Services.

The ScholarshipCommittee composed of faculty and administration is
recommended tahe pesident by theVice Presidentof Student Services.
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This committee recommends policy and offers advice concerning operations
of the Scholarship

5. The Financial Aid Office strives to provide factual information about the
types of aid available thrgh publications and other communications.

6. The College realizes that the family of a student is expected to make a
maximum effort consistent within its available resources to assist the student
with educational expenses as supplementary to the familsteff

7. The Financial Aid Office and the Business Office work jointly to serve the
students. In no way does the Financial Aid Office guarantee to provide unmet
needs to a student.

[ Types of Title IV Financial Aid Programs ]

Pamlico Community College paripates in the following Title IV Aid
Programs:

Federal Pell Grants
Federal Supplemental Educational Opportunity Grants (FSEOG)
Federal Work Study (FWS)

Grants are awards that do not have to be paid back.
Work Study gives students the opportunity taig work experience and earn
money to aid in their educational expenses.

O¢ O«

O«

Undergraduates may receive aid from all three types of programs.

In general, a student is eligible for federal aid if he/she:

A has a high school diploma or a GED;

Alisa U. S. citizen or eligible neaitizen;

A has a valid Social Security Number;

A shows financial need;

A is making satisfactory progress in his or her course of study;

A'is not in default on a National Direct Student Loan, Guaranteed Student Loan,
or PLUSLoan;

A does not owe a refund on a Federal Pell Grant or on a Federal Supplemental
Educational Opportunity Grant; and

A Males onlyi Registeedwith Selective Services or submit to the Financial
Aid Office a signed statemestatingwhy you are not requitketo register.
Males born on or aftedanuaryl, 1960, at least 18, a citizen or eligible ron
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citizen (exceppermanentesidents of the Trust Territory of the Pacific
Islands and the Northern Mariana Islands), and not currently on active duty
in the Unied States Armed Forces must register with the Selective Service.
Proof of registration may be required.

Aid received from any Department of Education must be used only for
educational purposes. The student must sign a statement of educational purpose
sayirg that the money will be used only for expenses related to attending school.

The student must certify that as a condition of receipt of Federal Pell Grant
he/shewill not engage in the unlawful manufacturing, distribution, dispensation,
possession, or us&f a controlled substance during the period covered by the
Federal Pell Grant.

Need

Most federal student aid is awarded on the basis of need. Need is the difference
between the cost of education (educational expenses such as tuition, fees, room
board, boks, supplies, and other expenses) and the amount the student or the
studentés family can afford to pay,
amount is called the Expected Family Contribution (EFC).

Need is determined by evaluating timformation thestudent entersn an aid
application. Factors such as income, assets, and benefits are all considered ir
determining the need for aid.

Application for Title IV Federal Financial Aid

Prospective students should apply for federal aid by completing the Fre
Application for Federal Student Aid.

Records Needed

Before theFAFSA application can be completecertain recorda n d = Widsb s

be on hand. The student 6s idthe tmesd S
important one, since information must be entered an dpplication from
specific lines on the tax retuann d  WR2férang to the return will make it
easier to complete the application and get it through the processing system.
Other documents needed can include Social Security earnings, child support
padand received, di s a b jor dtherysounseas of kirdaxes 6
income.
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Federal Deadline for Processing

The FAFSA, information frm any of the nofiederal forms or otherequired
documentsmust be received at the Federal Processing Cdytedune 30.
(Students should apply as early as pos3gible.

Pamlico Community College Deadline for Processing

May 15 is the deadlin®r having a completed Financial Aid file in our office
for payment during the current year enrolled.

Addresses

Submit thecompleted FAFSA to:

www.fafsa.ed.gov

Or submit gpapercopyto:

Federal Student Aid Programs
P. O. Box 4008
Mt. Vernon, IL 628648608

If corrections or additions are necessary, they must be made on Pgd\# of
SARwi t h t he appl i cifcatiobnfosthesbach of Rart@.iTkEs o f
should be mailed to:

Federal Student Aid Programs
P.O. Box 7021
Lawrence, KS 66044023

To apply electronically or to find out more about federal student aid, one may
visit the U.S. Departtment of Educat i

www.ed.gov/studentaid or www.fafsa.ed.gov

NOTE: THE FEDERAL SCHOOL CODE FOR PCC IS 007031

Telephone Numbers

There may be times when questions arise about an afipfic theFAFSA, or

other federal student aid matters, and the answer is needed immediately. In such
cases the applicant or student should call Federal Student Aid Ce®@d: 1
4FEDAID (1-800-433-3243).

The Information Center provides services in théofeing areas:
AHelping to completan application or correctingfAFSA
AcChecking the status of an application
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AExplaining eligibility requirements and payment procedures

ADet er mi ni ng what | ender or agency ho
AGetting more informiion about aid amounts and payment procedures

AOrdering duplicate student aid reports

AExplaining general program requirements

AcChanging the college listed on the Student Aid Report.

Requirements for Determination of Pell Grant Awards

The following mwst be completed before any determination of awards can be
made:
1. All admission requirements compldtand on file in Student Services.
A. Enrolled in an eligible Pell Grant Degree Program (see Financial Aid
Officer)
B. Placement testing
C. High Schooltranscripts, all secondary college transcripts, or GED
scores
Transfer course evaluation
Take only courses in your degree program
Eligibility amount is prorated according to the number of hours
enrolled
12+  Full Time
9-11 Three Quarter The
6-8 Half Time
3-5 Less than Half Time
G. Up to 30 credit hours of developmental coursework, as indicated by the
placement test and all prerequisite coursework, will be counted toward
enrollment status for federal student aid.
H. Courses that araudited will not be counted.
2. A processed Free Application for Federal Student Aid (FAFSA)
3. An interview with the Financial Aid Officer
4. The Financial Aid Office reserves the right to review, revise, or cancel a
student 6s f i nanctima due wiclkangeswrafmahciabdr a
academic status or federal regulations.
5. Meet all other Federal Title IV or state requirements.

nmo

Determination Procedures by Program

Federal Pell Grant

Determined by law. Aid officer is provided a payment scheduleodwh will
vary depending on cost of education and the Effective Family Contribution
(EFC).

33



Federal Work-study (FWS)

Students may apply for FWS through the Financial Aid Office. To be eligible
for an FWS job, a student must meet all eligibility requiremédat a Federal

Pell Grantexcept the EFC requiremenfo the maximum extent practicable,
PCC provides FWS jobs t hat compl em
educational goal.

Federal Supplemental Educational Opportunity Grant (FSEOG)

Student must havild ed a FAFSAand be eligible to receive a Federal Pell Grant.
The student with the lowest EFC (Effective Family Contribution) is given first
priority and can receivep to $100 per year.

Notification of Awards

After all PCC enrollment applications procedsireave been completed, the
student will receive his/her final notification in writing.

When theFAFSA is submitted by the student, a preliminary report is either
mailed to the student or presented and discussed in a counseling session.

If the student haspplied for other sources of aid and all procedures have been
completed, the student will be notified of additional "package" awards, if funds
are available.

When all required forms have been signed and returned, the information is filed.

Disbursement of Awards

All financial aid payments are made by check directly to the student. Checks are
mailed to the student's address.

Payment Schedule

Federal Pell Grant and FSEOG payments are processed after the last day to
withdraw of each semester. Students must to a completed Financial Aid
Attendance Verification form to the Financial Aid office by the date posted on
Campus Cruiser. Students enrolled in altior classes may submit their
Financial Aid Attendance Verification form bymail. The subject lia should
read; 100% Oiline Student Verification and the-mail should contain the
Financial Aid Attendance Verification form and armail from each osdine
instructor verifying attendance as attachments. All attendance verifications
made by instructorbBy e-mail must be attached to the Financial Aid Attendance
Verification form or sent as an attached bylime students. The specific date is
dependent on receipt of federal funds and PCC calendar date.
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Satisfactory Academic Progress

General Requiremens

Any student receiving Federal Student Financial Aid at Pamlico Community
College must maintain satisfactory progress in the course of study they are
pursuing in order to continue receiving aidthis includes VA funds if
applicable.P CC6 s s at ddemit pragtess reguireanents are:

1. maintain a minimum cumulative grade point average of 2.0;

2. pass twethirds (67%) of the course work attempted. Course work attempted
includes withdrawals, automatic withdrawals, incompletes, and repeated
courses. Developmeal course work or courses taken at another institution
do not count toward courses attemptedassed;

3. complete degree requirements within 150% of the published program length
for a ful-time student. For example, a student in the college transfer
curriculum must complete the degree by the time they lzdiesmptedo6
credit hours(64 x 150%). Students who exceed this maximum time frame
will not be eligible for any further aid.

4. a student may not receive financial aid for repeating a course more than
twicet he he/ she has not passed. A gr
in the class.

Satisfactory academic progress requirements will be monitored at the end of
each semester, once a student has attempted twelve credit hours.

Financial Aid Probation

Studens who do not meet the requirements in (1) or (2) above will be placed on
probation and notified of their status in writing by the Financial Bifice.
Students may continue to receivesdfittial aid while on probation.

Continued eligibility for aid is detenined at theend of the probationary term.
Students may receive aid the next semester even if the cumulative satisfactory
progress requirements are not met as long as the following conditions are met:

1. GPA must be2.5 or better for the semestécumulatve GPA is below
2.0;

2. The student has not attempted the maximum number of hours (150% of
the published program length); and

3. The student must earn passing grades inthirds of attempted hours
each semester or its equivalent.

All above general requiremés must be met in order for a student to come
off of financial aid probation.
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All PCC couses attempted developmental, repeated and/or completed (all
grades including F, AW, W, ') in the
each semester.

NOTE: for financial aid purpose

1. students cannot receive financial aid for audited classgé<m@dit by
examsand these classes are not counted as hours attempted;

2. classes dropped during theop/add periodre excluded from financial
aid satisfactory progresieterminations;

3. when a student enrolls in a class and subsequently switzla®ther
section of the same class, that class is not counted twhen
computing the hours attempted.

Financial Aid Suspension

Any student on probation who fails to make s@tttory progress during the
probationary term is suspended from financial aid for the next semester he or
she attends and will not be eligible for financial aid until satisfactory progress is
demonstratedStudents cannot receive funds from any financighid program

while on financial aid suspension.

Reinstatementof Aid after Suspension

Aid may be reinstatedvhena st udent me et s ac&enticd s
progress as stated in General RequiremeFite suspension for the semester
includes second sessictasses offered during that semes&tudents will not

be paid retroactively for the period of suspensiorexcept whenthey have
been reinstated aghe result of a reevaluation.

The financial aid administrator will notify the student of their status iitingr

when pl aced on probation or suspen
responsibility to track his/ her pr o
notification.

Reevaluation of Suspension

A student may appeal suspension from financial aid in tse o& extenuating
circumstancesAppealswill be considered when the student has experienced but
not limited to the following:

1. An extended illness or hospitalization;

2. An accident which incapacitates the stuclent

3. An extended illness of an immedidsemily member which results igreater
family responsibilities for the student

4. A grade change.
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The procedure for an appeal is as follows:

1. The student must indicate in writing to the Director of Financial Aid the
reason he/she did not meet the ffatitory academic progress requirements.
Documentati on from the st y areotherd s é
involved in the situation isequired to support the appeal;

2. TheVice Presidenof Student Services and the Director of Financial Aid will
recmnsiderextenuating circumstances to determine whether reinstatement of
aid is justified and will notify the student in writing of the decision.

Former Pamlico Community College Students

Students who have previously attended PCC, but who were not rectsdieral
student aid during that time, may receive aid for their first term of enroliment,
even if they do not meet satisfactory academic progress requirements. At the end
of the first term of enrollment, the student must meet satisfactory academic
progress requirements to continue receiving federal student aid.

Local Sources of Financial Aid *
The Financial Aid Office has applications for other programs:

1.Students eligible for Department of

2. Scholarships

3. Workforce Invesinent Act (WIA) (Grant)

4. Child Care Grant

5. Displaced Homemakers/Single Parent (Grant)

* A student must verify with the Financial Aid Office that he/she is eligible for
the above resources.

Pamlico Community College Pell Grant Charging Procedures

1. Student must be eligible and have a complete financial aid file in the
Financial Aid Office.

Charges are not to exceed to the cost of books, tuition, and fees.

Charges will be made at registration or thereafter.

Charges are to be made on campusg.onl

Chargesmust be completely repaid by end of semester. Payment must be
deducted from the Federal Pell Granither sources of financial aid

apwN
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SCHOLARSHIPS

Coca-Cola Bottling Company, New Bern
Scholarship valued at $750. Awarded to a student demating financial need.
Scholastic achievement is also a primary factor in the selection process.

Gussie Siegel Memorial Scholarship
Scholarship valued at $1,500. Student must be enrolled in-anfigicurriculum
program, maintain satisfactory progress] &e career/goal oriented.

Leo Brinson Memorial Scholarship

Scholarship valued at $1000. Student must be a Pamlico County resident,
preferably Township District Five. Student must be enrolledtiimle and show
scholastic promiseScholarship is awardedyban offcampus committee and
used at PCC.

Paul H. Johnson GED Scholarship
Scholarship valued at $500. Student must be a Pamlico County High School or
GED graduate and enrolled in a ftilhe curriculum program.

Pamlico Community College Foundation Scholarship

The scholarship is awarded to student that display good academic standing
(minimum 2.5 GPA required), a low amount of financial aid from other sources
and community involvement. Students who receive this scholarship are require
to participate in a mimum of three PCC activities such as Senior Day, PCCF
Golf Tournament, Job Fair, Open House, etc. Participation in Student
Government Association is strongly encouraged.

Wachovia Technical Scholarship Program

The scholarship ecipient must be a seconear technical student. Award is
based on prior performance at the College, scholastic promise, and financial
need.

Jennifer Daniels Memorial Scholarship
The scholarship ecipient must be enrolled full time in the Environmental
Science Program at Pamlico Camnity College.

Trollinger Scholarship for Health Sciences

The scholarship is awarded semiannually to academically worth student(s)
accepted to Pamlico Community College to pursue an accredited associate
degree with the goal of transferringtoafouryeani ver si ty. The
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should be to earn a Bachelor of Science degree in one of the Health Sciences
fields such as nursing, physical therapy, or arpeglicine discipline.

Tom 6Thumbdé Caroon OrFumelnt al Rotary C
This fund is restricted to stedts who display an emergency financial need.
Please see the financial aid officer to get an application for this fund. The
financial aid officer will verify the accuracy of the information received and
submit it to the Scholarship Committee for theiviesv and approval. Please
note that the Scholarship Committee has the authority | approving or
disapproving the awarding of this fund based on the information you submit and
their interpretation of an emergency. Students who are awarded these funds are
required to submit a thank you not to the Oriental Rotary Club recognizing them
for their generosity and must volunteer with the Oriental Rotary Club at a
fundraising event.

Other Scholarships Available:

Carolina Power & Light Electric Lineman Technolo§gholarship
CocaCola TwoYear College Scholarship

Project Graduation

James B. Holton, Jr., Memorial Scholarship

Beveridge and Mayo Memorial Scholarship

=A =4 =4 =4 4 4

SECU Foundation Community College Scholarship

Application and Award Procedures:

1. Complete program admissions applications procedures as stated in the
catalog.

2. Complete the scholarship application form and submit it to the Financial Aid
Office.

3. Financial Aid/Scholarship Committee determines recipients.

4. The student is notified within twawe e k s o f the committ
representative of the Financial Aid Office.

All scholarships are based on the availability of funds.
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ADMINISTRATIVE  DIVISIONS WITHIN THE COLLEGE

DIVISION OF INSTRUCTIONAL SERVICES

DEPARTMENT OF CONTINU ING EDUCATION

PURPOSE

It is the purpose of the Departmeaf Continuing Education to provide
programs designed to meet specific needs for those who need to train, retrain,
and update themselves in a vocational or professional area, for those who desire
instruction enabling them to grow in basic knowledge, improve in home and
community life, and develop or improve leisure time activities, and for those
individuals whose education stopped short of high school graduation.

The college attempts to offer aide variety of supplemental and special
programs and courses in response to community needs. To cope with the
problems and challenges of a changing society, citizens often need instructional
assistance that will help them to acquire new knowledge ands.skil
Consequently, the guiding principle in the Division of Continuing Education is
to provide opportunities for individuals to develop abilities and interests which
will assist them in becoming more productive and responsible citizens.

MISS ION

The mis#on of the Division of the Continuing Education is to facilitate lifelong
learning by offering educational programs and services that respond to
community needs in basic skills, shtetm job skills training, and avocational
opportunities.

Admissions

The Division of Continuing Education maintains an ogior admission policy

to all applicants who are high school graduates or who are at least 18 years of
age. Most Continuing Education courses do not have admission requirements
other than general age stiption of eighteen years or older. However, the
following programs allow thadmission of sixteen and seventeen year olds who
fulfill each programds requirements:
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1. The ABE/ GED <cl asses require a si
and a petitionfan si gned by the student ds

2. Occupational classes require a concurrent enrollment agreement.

3. Admission to certification occupational classes must roesgtentialing
agenciesd requirements at the sta

Minors

A minor 16 years old or older, may be considered a student with special needs
and may be admitted to an appropriate program at a college if the local public or
private educational agency determines that admission to the program is the best
educdional option for the student and the admission of the student to the
program is approved by the college.

Class Locations

Continuing Education courses are offered on the college campus and in any
community of the county whenever a sufficient number ofletis have
indicated an interest in any particular course, an adequate classroom is available,
an instructor is available, adequate equipment is available, and the budget will
support the class.

Classes arecurrently beingconducted atthe following lacations: Pamlico
Correctional I nstitut e, Pamlico Coun
Pamlico Youth Empowerment Building, and various locations throughout
Oriental.

Class Schedule

Classes are normally scheduled on argoimg basis with new akses generally
beginning each August, January, April and June. Specific announcements of
course offerings, registration dates, and places will be made through published
schedules each semester, local news media, college website at
www.pamlicocc.edand other appropriate means.

Minimum Class Size Policy

Normally a class will be offered when a minimum number of persons enroll.
Minimum class size is determined on a clagsclass basis and will take into
consideratia the subject matter, need of the course, the location, and the impact
it will have on the community. The college reserves the right to cancel any class
when an insufficient number of people register.
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Class Cancellation

The Division of Continuing Educatn reserves the right to cancel a class when
enrollment drops to a point at which the class is no longer justified. When
possible the instructor and students will be given prior notice before a class is
cancelled for thiseason.

In the case of sickness personal emergenayf an instructor, a class may be
cancelled. Thénstructor and, when needed, the Continuing Education staff will
attempt to inform the students of anticipated class cancellations. Every effort
will be made to reschedule a canceldaks.

Cancellation of classes due to weather facteran administrative decision.
Announcements of school closing or cancellation of classes will be made over
local radio or TV stations.

Course Descriptions

Although course descriptions for continuinguedtion courses are not provided
in this publication, examples of the types of courses that are offered are listed.
Specific course descriptions are furnished upon request.

Course Offerings

The following is a list of some of the courses offered througmtiGoing
Education.

Occupational- General

Basic Welding

Occupational Math

USCG Captainds Cour se
Home Landscaping | & I

Small Engine Repair

Effective Teacher Training

Career Planning & Assessment

Occupational- Computers
Word

Excel

PowerPoint

Intemet & Email Basics
QuickBooks

Publisher

Photoshop
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Occupational- Health & Emergency Services
Nurse Aide | & II

Phlebotomy

EKG

EEG

EMT i Basic, Intermediate

Medical Transcription

Medical Terminology | & Il

First Aid, CPR & AED

Firefighter Training Academ

Fire & Rescue School

EMS Basic & Advanced Life Support
Fire Service Training

Law Enforcement

Life Enrichment
Basket Weaving
Boat Building
Crafts & Things
Spanish

French

Wood Crafting
Figure Drawing
Photography

Cultural Enrichment SelSupporting Classs
Bark Carving

Bead Weaving

Beginning Sewing

Blacksmithing

Culinary

Performance Lighting

Grading System

One of the following final grades should be recorded for each Occupational
Extension student at the end of class unless a numerical grade is required:

P Pass

S Satisfactory (fire and rescue certification classes only)

I Incomplete
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) Unsatisfactory (fire and rescue certification classes only

NG | No Grade (Basic Skilland fireclasses only)

W | Student dropped/withdrew from the class

Continuing Edegation Units (CEU)

Occupational Extension coussean earn Continuing Education Units (CEU).
The CEU is a uniform standard of measurement crediting an individual for
participation in aContinuing Education course. One (1) CEU is defined as ten
contact hars of participation in an organized Continuing Education experience
under responsible sponsorship, capable direction, and qualified instruction.

Pamlico Community College strives to offer quality occupational classes for
CEU credit. Programdirectors hae the authority to establish and administer
review procedures to ensure that all CEU activities meet the criteria.

Student Information
Student Records

The College protects the privacy of students in accordance with the Family
Educational Rightsand Rriacy Act (FERPA) of 1974
enacted as section 444 of the General Education Provisions Act. A complete
copy of the act is available for reference in Student Services.

Transcript Request

Student transcripts are available undergtevisions of the Family Educational
Rights and Privacy Act of 1974 (P.L. &80). Under this act, written consent
from the student is required before the stu@esgcords can be released to
anyone.

There is no fee for transcripts. A transcript requesnfmay be obtained from

the coordinator of continuingdecationservices Requests for transcripts are
accepted by fax or mail with signature. Transcripts will not be released to/for
anyone except the student, unless appropriately requested in writingeby t
student. Transcripts may take up to 5 working daysrocess.

Certificates

Certificates are provided for the satisfactory completion of many Occupational
Continuing Education courses. Unless otherwise directed by state and/or federal
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regulations a sudent who completes 80% of the coursework will receive a
certificate.Students who do not complete 80% of the coursework will receive a
grade of Incomplete (1) and will not receive a certificate.

Student Conduct

Instructors are responsible for maintaingngpd order and discipline whether the
class is located on campus or atcdimpus locationsThe College expectall
students to conduct themselves in a manner that promotes and supports botf
student sd and the Coll egedes.Amydariauat i o
disruptionswill be handledn accordance with the college policy.

Student Attendance

Students must register within the first%a®f the class and attend a minimum of
80% of the class. Students are expected to attend class regulanyduati
attendance records are maintained and retained. Students must meet attendanc
requirements to receive recognition for the course. Some coamnseffered in
accordance with state guidelines which may require stricter attendance policies.
Minimum atendance requirements are communicated to students. Failure to
meet these requirements will result in a grade of | (incomplete) or NG (no
grade). Makeup of missed class time is not guaranteed but may be permitted,
within a specific timeline, in documentednergency situations with approval of

the instructor, program director anice presidentand within state auditing
guidelines.

Registration
Regqistration Procedures

Students are encouraged to-pegister in person, by telephone, or by email with
enrollment available on a firatome, firstserve basis. If a class fills with pre
registrants, a waiting list for that class will be maintained forctireent session

only. Registration and payment of fees will be held at the first class meeting.
Insufficient earollment will result in cancellation of the class. Students are
required to pay the appropriate class fees plus the cost of any required text(s)
and supplies during the first class meeting.

Census Date

Students must register for Occupational classesrdmefore the 10% point of
the total number of hours the class will be held.
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Repeat Policy
The course repetition polignly applies to Occupational Extension courses.

1.

Students who take treameOccupational Extension course more than
twice within a five year period will pay the full student cost
approximately $6.9 per hour or the cost for the course, whichever is
greater.

Students may repeat Occupational Extension courses more than once if
the repetitions are required for certification, licensuregmfication,
statequalifications, or statenandated irservice training.

Senior Citizens who take an Occupational Extension course more than
twice within a five year period will pay the full student cost.

Students are primarily responsible for moriitg course repetition; however,
the Division of Continuing Education will review records and charge students
full cost for Occupational Extension courses taken more than twice.

Fees

Registration fees vary according to the type of course and are set bglidge
according to the State Board of Community Colleges regulations and State
Legislators. A registration fee will be charged for each class lasting 21 weeks or
less An additional registration fee will be charged each 16 weeks for classes
lasting lorgerthan 21 weeks.

1.

Occupational Extension registration fees are on a shftiagcale,
based on the number of hours in the course.

Sliding Fee Scale

Hours Fee
1-24 $65.00
2550 $120.00

51+ $175.00

Every year registration fees for occupat@mxtension classes are reviewed
and approved by the State Board of Community Colleges. The registration fees
are subject to change.

Registration fees for classes in the selpporting category will vary.
Each student is required to pay a-pated shar of the cost to conduct
the class.

There are no registration fees for Basic SkillsssesThere is a one
time testing fee of $7.50 when students take the official GED exam.
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4. There are no registration fees for the Small Business Center seminars.

Booksé& Supplies

Books and supplies are not included in the registration fee. The cost of books
and supplies varies from course to couRefunds on books are at the discretion
of the College Bookstore personnel.

StudentAccident Insurance

The college does me@arry accident insurance to cover students; thereforae
courses require students to purchase and/or deny insurance coverage. The
coll ege strongly encourages all stud
insurance program.

StudentMalpractie Insurance

All Emergency Medical Services and Occupational Health students who
participate in field internship, preceptorship or clinical warkstpurchase the
malpractice insurance provided by the college when registering for the class.

All students jrticipating in preceptorship or clinical work at Craven Regional
Medical Centemustprovide proof of personal health insurance coverage prior
to entering the hospital. The health insurance coverage must be maintained
during the entire period that the gant is involved with the hospital.

Fee Waivers

All Continuing Education students are required to pay the registration fees with
the following exceptions:
1. N.C. residents 65 years of age or older may enroll in up to 96
contact hours of occupational tngction per academic semester.
2. Students enrolled for Special Training that directly relates to job
performance (Firefighting, Emergency Medical Services, and
Law Enforcement).

3. Captive or Ceopted groups such as prison inmates.

4, Full-time faculty ad staff of any community college may enroll
in one continuing educatiomr one curriculumclass each
semester.

5. All Elementary & Secondary schoemployes who enroll in

First Aid and CPR classes.

ABE, GED, CED, and ESL students.

Students enroltkin HRD classes who mespecificcriteria
Other categories as noted in the toCarolina Administrative
Code.

© N
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Refund/Withdrawal Policy

1.

4,

A student is eligible for a 100% refund if an applicable class fails to
Aimaked due to insufficient enroll

For Occupational Extensiorlasses that are scheduled to meet four
times or less, a 75% refund shall be made upon the written request of
the student if the student officially withdraws from the class on the first
day.

For classes that are schedulednieet five or more times, a 75% refund
shall be made upon the written request of the student if the student
officially withdraws from the class prior to or on the%a@oint of the
class.

REQUESTS FOR REFUNDS WILL NOT BE CONSIDERED
AFTER THE10% POINT. All requests for refunds will be forwarded
through theexecutive director of instructional services

There will be no refunds fd8elf-Supportingclasses, since student fees
cover the cost of the class.

There will be no refunds given f@ommunity Serice classes.

Distance Learning

Distance Learning is the interaction of the student and the instructor that occurs
when the two are separated by place and/or time. The college offers the
following types of Distance Learning classes:

1.

2.

Online- classes usthe internet as the delivery method for teaching and
learning. Students will interact with both the instructor and their
classmates via-mail, discussion forums, chat rooms, etc.

Hybrid 1 classes are delivered through a combination of-fadace
meetings and online delivery. Hybrid classes do require some on
campus attendance.

Ed2Goi classes use the internet as the delivery method for teaching
and learning. All classes run for six weeks (with a-twmeek grace

period at the end). Classes are proggtnted and include lessons,
quizzes, handsen assignments, discussion areas, supplementary links,
etc. Classes begin on the third Wednesday of each month.
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Registering for Distance Learning Classes
Students who are registering for hybrid classes wilbfv the registration
procedures previously stated under #

Students who are registering for online and Ed2Go classes can follow the
registration previously stated wunder
education staff to-enail theregistration form. Emailed registration forms must

be filled out along with a check or money order and mailed to Pamlico
Community College, Continuing Education PO Box 185, Grantsboro, NC
28529.

Students who are registering for Ed2Go classes go to tleeOnstruction
Center athttp://www.ed2go.com/pamlico/

1. Click theCoursedink. Choose the department and course title you are
interested in. Sele&nroll Nowbutton. Follow the instructions to
enroll and pay for your course.

2. Contact the Division o€ontinuing Education and pay by the first day
of class. Read and print the orientation for future reference.

3. When the course begins, return to the Online Instruction Center and
click theClassroomnlink. Use your login with the-enail address and
passwordyou selected during enroliment.

Census Date for Distance Learning Classes

The 10% point for hybrid and online classes will be calculated the same as
traditional seated classes. Additionally, students will neeentaiéthe

instructor on or before theéd% point of the class to let the instructor know they
have successfully logged into the class.

The 10% point for Ed2Go students is when the student takes his/her first lesson
quiz.

Student Attendance Policy for Distance Learning Classes
Studentswhoarea ki ng online and hybrid cour
Attendanced policy previously stated

Online & Hybrid
Students must foll ow the student att

course outline.
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Ed2&0
Students are tpiired to take the quiz for each lesson, as a record of their
attendance.

Continuing Education Programs and Services

There are a widgariety of programs and services available through Continuing
Education. The offerings are diverse and ever changingrieA description of
the broad categories of programs follows.

Occupational Extension

These courses consist of single courses, each complete in itself, designed for the
specific purpose of training an individual for employment, upgrading the skills

of persons presently employed, and retaining others for new employment in
occupational fields.

Life Enrichment

Community Services courses consist of single course, each complete in itself
that focus on an individuals personal or leisure needs rather tharatiocapor
professional employment.

Self-Supporting
Selfsupporting courses re offered with the intent of keeping student fees as low

as possible. Each student, without exception, is required to payratpdoshare
of the cost of conducting the course.

Small Business Center

The Small Business Center (SBC) program waookisicrease the success rate

and number of viable small businesses in Pamlico County by providing high
quality, readily accessible assistance to prospective and existing small business
owners and their employees. Resources, sucbfasence books, are also

available through thBepartment of Library Services & Cultural Enrichment
Programson campus. For individuals who want to start a small business or
expand a business in North Carolittee Small Business Center has an

interactive CD that can help get a business started. This CD has been customizec
to include Pamlico County resources. Regardless of experience level, this guide
provides information that will be useful in doing businesblorth Carolina.

Human Resources Development

The Human Resources Developmpragram provides skill assessment
services, employability skills training, and career development counseling to
unemployed and underemployed adults.
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Distance Learning
TheDit ance Learning ptogdiam pnavdédesuin
who are seldirected. The courses are offered online and hybrid.

Captive or Ceopted Training

Captive or Ceopted training refers to instruction provided to students who are
classifitl as ficaptiveo audiences and cann
of students are defineas inmates in a correctional facility and other groups.

DEPARTMENT OF BASIC SKILLS

The Basic Skills program assists adults in becoming more literate aiding

the knowledge and skills necessary for employment anes#i€iency, assists
adults who are parents in obtaining educational skills necessary to become full
partners in the educational development of their children, and assists adults in
the conpletion of secondary school education.

The four components of Basic Skills education are Adult Basic Education
(ABE), General Education Development (GED), Compensatory Education
(CED), and English as a Second Language (ESL).

1. ABE is designed for adults whare functioning at or below the
eighth grade education |l evel. I
needs to improve his/ her skills.
needs to improve his/her skills and focuses on reading, math, social
studies, writihg, and science.

2. The GEDprogram consists of classroom instruction designed to
qualify a student to demonstrate competency on the GED tests and
receive a High School Equivalency from the State Board of
Education.The official GED Tests are administeredabhgh the
Department of Library Services & Cultural Enrichment Programs by
appointment.

3. Compensatory Education is designed for adults with mental
retardation or functioning at an equivalent level resulting from
trauma. The purpose of the program is tmpensate adults with
developmental disabilities for the lack of, or inadequate, education
received earlier. The focus of the program is on helping the
individual become as independent as possible through acquiring
basic and life skills needed to functisanccessfully in daily living.
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4. ESL classes provide namative speakers of English a competency in
the English language in order to allow them to function comfortably
in their communities. Instruction integrates the English language
with topics that preparstudents for everyday life, employment, and
citizenship.

THE DEPARTMENT OF LIBRARY SERVICES &
CULTURAL ENRICHMENT

Mission

To provide quality support services and resources to meet educational and
informational needs.

The Department of Library Serds & Cultural Enrichment Programs is:
The Academic Library

Audiovisual Services

Open Computer Labs

Cultural Enrichment Outreach

SeltSupporting Life Enrichment Classes

The Integrated Learning Center

o GED Testing

0 Interactive Classroom (NCIH) Facilitating

E

The Academic Library Collection

The Library provides access to a broad collection of books and other printed and
non-printed materials. The book collection is shelved in open stacks using the
Dewey Decimal System, allowing individual browsing aselection Most

books can be checked out for a period of three weeks and may be renewed
twice. A fine will be levied when the books are late. A replacement cost is
charged for lost books and materials. Faculty can place books/materials on
reserve and are subject different checkout procedures. Reference books are
not to be checked out except by special permission.

CCLINC

In addition to the over 20,000 books and periodicals collection located in the
library, students have access to over one million books thro@hNZ online
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library catalog littp://www.cclinc.ncccs.cc.nc.usCCLINC is a cooperative
agreement between 46 other North Carolina community colleges. Books can be
browsed in English, Danish, Spanish, Castellano, French, Chinese and Arabic.

We have otherdrrowing cooperative agreements with East Carolina University,
Mount Olive College, and Pamlico County Public Library.

Monthly featured books are displayed in the Library and also announced on
Campus Cruiser and GroupWise.

Books and library material sugdess are encouraged from students, faculty,
and staff throughout the year.

Students may also call, fax, omeail requests for books not found in CCLINC
by contacting the Evening Library Techniciateggett@pamlicocc.ejlu

Remote access to CCLINC andewrdnce assistance is provided to all students,
faculty and staff 24 hours a day and 7 days a week.

Audiovisual Services

Audiovisual materials and equipment that are not a part of the classroom are
provided to faculty and staff through a check out systemmeet their
instructional and institutional needs.

Open Computer Lab

The Library also offers three muthiiinctional computer labs with aT Internet
connection. Students have access to online catalogs, NCLIVE-rgpéewed
journals, periodicals, and wspaper fulltext articles). Learning Express Library
consists of test preparation and an assortment of computer applications ranging
from math tutorials to medical terminology to support student course work.
Students can check theimeail on Campus Crugs and take an online class.

One of the computer labs is a dedicated study area that can be closed off from
the rest of the library as a quiet zone. Another one of the -pwitiose
computer labs provides access to faculty, students, staff, and patreaseitite

and video teleconferencing welsting, to view telecourses, to practice
PowerPoint presentations and other group presentations utilizing the audiovisual
equipment and materials.

Students and patrons mu st f olicyand t h
guidelines posted throughout the labs. The computers are for enrolled students
(16 years or older), faculty, and staff. Computers are also available for
community patrons, but students are given priority. The labs are open from 7:30
am until 9:30 pn Monday through Thursday, and from 7:30 am to 3:00 pm on
Friday unless otherwise posted.
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Cultural Enrichment Outreach

To encourage community involvement with the college, -hoar mint
workshops are offered with opportunities for artist, musicians atttbeuto
demonstrate their creative techniques. The workshops are free and open to
students, faculty, staff and community patrons. The outreach is a recruitment
strategy to encourage course offerings that would generate FTE for the college
and to fostecommunity involvement on campus.

Life Enrichment Self-supporting classes
Self-supporting classes are noncupational and are offered with the intent of
keeping student fees as low as possible. Each student, without exception, is
required to pay a proated share of the cost of conducting the class. Classes that
could be offered include not limited to:

Bark Carving

Basket Weaving

Bead Weaving

Beginning Sewing

Blacksmithing

Boat Building

Bread Baking

Crafts & Things

Culinary

Foreign Languages

Performance Lighting

Theater Processes

Yoga

Integrated Learning Center (ILC)

The center is open Monday through Thursday from 7:30 am until 9:30 pm and
on Friday from 7:30 am until 3:00 pm. Summer hours are posted.

The ILC contains a large selection of sektructional materials for those who
wish to study independently. Students needing help with basic subjects are given
assistance with necredit study that provides the flexibility needed. In all
programs of study, the student progresses on an individual Rasigputerized
tutorials are also available.

GED Testing

GED testing services are administered through Etepartment of Library
Services & Cultural Enrichment Programhich includes providing testing
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services on campus and at the Pamlico Correctilmsditute in Bayboro, NC.
GED students are required to achieve a minimum score of 500 on eagistpre
before being allowed to take the official GED Tests. GED classes are also
provided on campus and off campus through the Division of Continuing
Education.Dates and times are posted. A fee of $7.50 must be paid to the
College prior to taking any part of the GED Tests. Testing times are posted.
Students are awarded the High School Diploma Equivalency by the North
Carolina State Board of Community Collegegenfthey have successfully
passed all five of the GED Tests. Students are encouraged to participate in
graduation ceremonies. GED diplomas are mailed to students by the GED
Division of the North Carolina Community College System.

Interactive Classroom (NCIH)

Interactive classroom delivery (formerly called North Carolina Information
Highway (NCH) classes are offered through a mobile system for students to
take distance education courses and is facilitated through the Department of
Library Services & Cudlral Enrichment ProgramsBoth Curriculum and
Continuing Education courses ar e of
calendar and schedules.

Hours of Operation

The Department of Library Services & Cultural Enrichment Programs is
available on campus beten the hours of 7:30 am and 9:30 pm, Monday
through Thursday, and 7:30 am to 3:00 pm on Friday. Summer hours are posted.
Remote access is available 24 hours and 7 days a week for students to use th
online library catalog (CCLINChttp://www.cclinc.ncccgc.nc.us Students can

also access NCLIVE electronic resourdasp://www.nclive.orgby selecting
Pamlico Community College and using the assigned password.

DIVISON OF STUDENT SERVICES

Purpose and Organization

The purpose of the Division of Student @ees is to provide support services
appropriate and accessible to students, potential students, alumni, staff, and
faculty. Services provided bpepartment of Student Services are essential to
the achievement of the educational goals of students anddsboutribute to

their cultural, social, moral, intellectual and physical development. The
following services are consistent with the mission of Student Services and of the
college:

1 Admissions assistsstudents in reaching their educational objectives by
enrolling them in curriculum programs or appropriate courses that lead to
certificates, diplomas, or degrees.
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1 Registration further supports students by initiating and processing the
paperwork necessary to enroll in classes at the College.

1 Student Recwods maintain accurate records of student grades and other
relevant progress reports.

1 Counseling Servicesnakes available career and personal counseling from
the initial interview until the student leaves the College.

Financial Aid assists students ineating educational expenses.

Placementprovides program information, proctors placement examinations,
and assists students in finding employment.

1 Student Activities are provided through the Student Government
Association that help maintain the moraletbe student body and make
possible a close working relationship between students and College
personnel.

The following is a list of community agencies which may render services that at
times may be needed by students at Pamlico Community College:

Departnent of Social Services

North Carolina Division of Vocational Rehabilitation
North Carolina Employment Security Commission
Neuse Mental Health Clinic

Pamlico County Board of Education

Pamlico County Health Department

North Carolina Commission on théiid
HeartWorks(Non-Profit Organization)

Pamlico County Veterans' Service Office

ACADEMIC ADVISING, COUNSELING,
CAREER DEVELOPMENT/PLACEMENT

The counseling staff provides specific services in the areas of recruiting, testing,
orientation, academic &iing, personal counseling, program placement, and
job placement. Students in the evening programs receive the same services a:
day students.
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Orientation

To gain an understanding of the philosophy and standards of the College,
students are expected tattend an orientation which has the following
objectives:

1 to acquaint the students with the physical, academic, and social environment

of the institution;

to interpret school policies, regulations, and procedures to the students;

to provide informathn necessary to maximize student understanding of

resources available at the College;

1 to provide an opportunity for staff and faculty to welcome and get
acquainted with students.

1 to insure an orderly educational process in addition to the enforcerent o
civil laws. Disruptive conduct and activities are prohibited on campus.

9 to insure students understand their rights and responsibilities under the
Coll egeds sexual harassment policy.

f
f

Student ID

All curriculum students along with students taking Cauitig Education
courses requiring a clinical rotation, attending Pamlico Community College, will
be provided a Student ID.Continuing Education Students will be issued
Temporary | D6 s i n order to attend
Curriculum Studen ID will be revalidated each semester with a sticker
representing the current semester. The Student ID card will be issued during the
registration process in theffice of Planning & Effectiveness The Student ID

will not be validated untibll financid obligations have been settled. Students
will be required to present their ID upon request by a college official. Students
who cannot display their ID when asked to do so may be asked to leave the
college campus immediately. The Student ID cards Jgth gerve as a library
card. All barcodes necessary for them to be a library card will be issued by the
Division of Learning Resources. Student will be charged $5.00 replacement
cost for each lost card.

Academic Advising

Upon registration for a partical program, each student is assigned a faculty
advisor in his/her major curriculum area. During registration the student meets
with the advisor who assists in the planning of an educational program to meet
the studentds goal s. arl@ withdheimfacdty asiisoru | d
to review and update their goals.
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Counseling Services

Student services include counseling provided by trained personnel. Counseling
is available to every student from pgdmission through graduation. Counseling
begins vith the initial interview and continues until the student transfers to
another institution or is placed in a job. The primary purpose of the interview is
to aid the student in making a wise decision among choices of study to most
closely match his/her negdinterests, and abilities.

The counseling staff is composed of Wiee Presidenbf Student Services and
counselors. Students should feel free to come by the counselor's office to discuss
or explore any problem or condition which impacts their educaltiprogram.
Students can confide in counselors with the full knowledge that anything they
say will beconfidential. Any problem or any situation which causes uneasiness
or discomfort may diminish academic or personal performance and
consequently is imponté enough to investigate. These matters of concern may
be fAtalked througho with a trained ¢
the difficulty lies and to learn what can be done to remedy the situation.
Counseling services may be used on a volurdgargferral basis.

Each student is assigned a faculty advisor who serves to assist the student with
specific course planning and registration. Special testing services are available
when needed. Tests are, however, auxiliary to the counseling processeand
used only where appropriate. These services are available to the student without
charge.

STUDENT RECORDS

Privacy of Educational Records

Accessto studenteducationalrecords is regulated by tHeamily Educational
Rights and Privacy Act of 1974This act provides for the privacy of an
individual 6s educational record and
review, and challenge information in their student records. Pamlico Community
College supports the rights and privacies afforded eadesty the act and is

in compliance with its provisions.

Within the Co |l | ege, only those individual:
educational pursuits shal/l have acce
includes instructors, advisors, departinehairs, student services personnel, and
other staff and faculty with an educational responsibility to the student. The
College will not release educational records to individuals or agencies not
associated with the College without the prior written eon®f the student with

the exception of those situations exempted by statute in the Act.
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Each studenthas the right to inspect and review the educational records
maintained by the College that are directly related to that student. Educational
records inalde admissions documents, registration documents, grades, and
ot her supporting documents which ar e
academic file by theRegistration Coordinatoin Student Services. A student
does not have the right inspect documes containing educational information
related to other students.

Requestgo inspect and review educational records shall be made by the student
in writing to the Vice Presidentf Student Services, who will schedule such
inspections. The College will codypwith such requests within a reasonable
time period not to exceed 30 days after the written request is made. Requests by
students to challenge theontentsof educational recordsnust be made in
writing to theVice Presidenbf Student Services.

Directoly information (stué nt 6 s na me, addr es s, tele
major, participation in officially recognized activities, dates of attendance,
degrees and awards received, and the most recent previous educational institute
attended) may, at the atiretion of the College, be released without written
consent of the student in accordance with the provisions of the Act. A student
may prevent disclosure of directory information by notifying Wiee President

of Student Services in writing. Requests foondisclosure must be filed
annually. Additional information concerning the Family Educational Rights and
Privacy Act ¢ 1974 may be obtained from the Vice PresidehtStudent
Services.

Rights of Parents and Students to Review and Inspect Records

Thosewho have the right to inspect and
include:

1. The student himself/herself; and,
2. Parents or legal guardians who claim students as dependents under Sectior
152 of the Internal Revenue Code.

Pamlico Community Colleggoresumes that parents or legal guardians of
students who have not yet reached the age of 18 claim the student as a
dependent for tax purposes. Any student not yet 18 who does not want his/her
parentsor legal guardians to have access to his/her permaeenitd file must

so inform theVice Presidenbf Student Services (for curriculumoads) or tle
coordinatorof Continuing Educatioserviceqfor continuing education records)

and prove that he/she is not a tax dependent of his/her pardatml guardins.

If a parentor legal guardian of a student who is at least 18 wishes to inspect and
review his/her child's permanent file, he/she must prove t¥ite Presidenof
Student Services (for curriculum records) the coordinator of Continuing
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Educationservices(for continuing education records) that he/she claims the
student as a dependent for federal income tax purposes.

Parentsor legal guardians or students who wish to inspect and review the
permanent record file shall submit a request in writinth®Vice President of
Student Services (for curriculum records) or the coordinator of Continuing
Education services (for continuing education recortdhen he/she receives a
written request for review of the records, the College official shall scheaaile th
review. The appointment date should be as early as possible but never later than
15 days after the request has been made. The inspection and review shall be
made in the office of th&ice President of Student Services (for curriculum
records) or the codmator of Continuing Education services (for continuing
education records)hr at another place designated by the respective controlling
official.

A College official competent in interpreting student records shall be present to
explain the implications dhe records that are examined.

Parents or legal guardians and students who wish to inspect records and live
within 50 miles of the place where the records are kept must do so at the place
designated by the College. After the inspection, they may reqopsscof the
records they inspected. Parents or legal guardians or students who live further
than 50 miles from the place where the records are kept may request copies of
the records without first inspecting them at the College. The copies shall be sent
by certified mail, return receipt. Division of Continuing Education transcripts
shall be sent by first class mail. There will be no fee for copies of records to
parents, legal guardians, or students.

RETENTION AND DISPOSITION OF RECORDS

Retention and Disposition of records maintained Hxy Office of Director of
Admissions and Records is handled in accordance with the schedules published
in the Public RecordsRetention and Disposition Schedus prepared by the
North CarolinaCommunity College System and Board of Community Colleges
for institutions in the Community College System. A copy of this document is
maintained in Student Services.

Student Retention and Enrollment Patterns

Information pertaining to student enrollment and retention by program is
available in StuderfBervicesContad theVice Presidenof Student Services.

Graduates

Information pertaining to graduates by program is available in Student Services.
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OTHER SERVICES

Placement Services

Student Services is concerned with two areas of placement: Educational and
Occupationa

Educational Placement

A large number of the applicants will have made a choice of program before
making application for enroliment. Some of these, as well as a number of other
applicants, may require placement assistance in meeting entrance requirement
particularly those applicants who need GED, developmental (college

transitional), and/or refresher courses.

Applicants may have an interview with a counselor at the time they make
application for enrollment at the College. Later, when the necessarynation

is acquired, an admission interview may be held to assist the applicant in
choosing an appropriate program. The counselor may make use of the
COMPASS Placement Testhe Kuder Interest Inventory, Computerized
Choices Program, high school transcrifite applicant's experiences, personal
interests, and any other pertinent information available about the individual.

When prospective students inquire about programs which are not offered at
Pamlico Community College, the counselor, in keeping with thitogophy of
helping all our citizens, will provide the necessary educational and occupational
information and will assist them in locating an institution that offers the program
he/she is seeking.

Four areas of concern which may be instrumental in prgjpéaicing students in
programs are: (1) placement tests, (2) advanced placement prior to enrollment,
(3) transcripts of previous educational experiences, and (4) recommendation of
the faculty or academic advisor.

Occupational Placement

The Job Placementffite is an extended part of Student Services at Pamlico
Community College. The office offers services to students, staff, and the
community at large in a number of different areas:

Providing information to prospective employers regarding the student
Occupational information

Vocational guidance

Re-entering the job market

Job interviewing techniques

Resumewriting assistance

Jobseeking strategies

=A =4 =48 -8_-5-9
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Referrals are made to the local Job Placement Office and testing sites (such as
state merit andi¢il service exams) when needed.

Students interested in panne or fulktime employment are encouraged to
register with the Placement Service. The ultimate responsibility for obtaining
employment rests with the student.

Housing

The College does not hawdormitory facilities. Student Services will assist
students in locating housing. All arrangements with the landlord are made by the
student.

Insurance and Accidents

The College requires that all entering students enroll in the College's Accident
Insurane Program unless good cause is shown for waiving the policy. An
acceptable waiver is assuring the College that the student has in force, or expects
to effect in the immediate future, insurance which will supply at least the
coverage offered by the Colleggilan.

All accidents should be reported immediately to Student Services.

Transcripts

An official transcript of work at PCC will be sent to the appropriate institution
upon written request by the student. No transcript will be released until the
student'saccount is clearedith the Business Office and the Librarf$tudents
requesting transcripts must complete a transcript request form obtained from
Student Servicestudents requesting an Official GED Transcript must complete
the Request for Official N. C. GED Transcript form located at
http://www.ncccces.cc.nc.us/Basic_Skills/ged.htrand submit the completed
form either by mail or fax. Unofficial GED transcripts can be requested from
the Depatment of Library Services & Cultural Enrichment Programs.

PCC Rings

Upon completion of 36 semester credit hours, students may order a ring from a
representative scheduled on campus during the Spring Semester. Dates anc
times will be announced. The regentative will furnish prices imdvance. GED
students may order rings upon completion of the GED program.

Department of Veterans6é6 Affairs

A financial stipend is available for students who have completed active tours of
duty in armed forces, who are warphans, or who are children of totally
disabled veterans. Most educational programs are approved for participation by
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qualified individuals on a fultime, threequarter, or ondalf time basis in order
to receive educational benefits. Veterans will notckrtified to receive benefits
until all admission requirements have been completed.

VA NATIONAL TOLL FREE NUMBER: 1-800-827-1000. This number will
connect with the VA offices in the state where the call is placed.

JOBLINK CAREER CENTER

The JobLink Career Center assists with a wide range of career development
needs. Career exploration and counseling is available for anyone undecided
about a carr path. Information is available on the outlook for employment,
salary, work tasks, required training/edumat in order to help evaluate the
occupation as a possible career choice. Job search skill development in the area:
of resume/cover letter preparation, interviewing, and salary negotiation is
conducted individually or in groups. Job placement assistamcpravided
through the posting of job openings throughout campus adith@latabases of

job listings.

Representatives from the Employment Security Commission, Vocational
Rehabilitation, Department of Social Services, and Coastal Community Action
and othe agencies are available for advanced scheduled consultations at the
JobLink Career Center, Monday through Friday 7:30 AM4:30 PM.
Consultations should be scheduled by calling the JobLink Career Center at (252)
7459931

OFFICE OF PLANNING AND INSTIT UTIONAL
EFFECTIVENESS

The Officeof Planning and Institutiondtffectivenesds a part of the Office of
the President and includeSommunity Relations/MarketingPlanning and
Research, Institutional Effectiveness, arldde Liaison to the Southern
Associaton of Colleges and Schools (SACS).

All activities related to planning, research, evaluation, and community relations
are coordinated under the supervision of the&e®or of Planning and
Institutional Effectiveness
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Planning, Research, and Institutional Effectiveness

To ensure the effectiveness of programs and services provided by the college,
the Office of Planning & Effectivenesguides the process of studying the
mission of the college and implementing changes through the strategic planning
process.

Under the supervision of the Directoof Planning and Institutional
Effectiveness a broaebased comprehensive planning process defines
institutional goals which reflect the mission of the college.

An institutional effectivenesslan is developed biannualgnd updatedvith the
assistance ofthecollepes | nst i t ut i oommittee, lhfcdnjenction v e |
with the North Carolina Comsuwuamiin y (
compliance with the Southern Associations of Colleges and Schools (SACS)
criteria. The Director of Planning & Effectiveness er vi ces as tFh
SACS liaison.

OFFICE OF COMMUNITY RELATIONS &
MARKETING

The Department ofCommunity Relations and Marketinig responsible for
college publicity including internal communications aintreasing public
awareness of the college and its programs. The Director of Community
Relations manages the advertising and promotional printing processes and
serves as a clearinghouse for all college publicity and promotional materials
both paper and ettronic. Input ito the marketing process is provided through

a standingMarketing, Recruitment, and Retention Committegich represents

all divisions of the college.

CAMPUS CRUISER

What is it?

Campus Cruiser is a Web portal. A portal is a Webthii offers a wide array

of services. AOL is a Web portal that you may be familiar with. Campus Cruiser
is PCCbdbs Web portal and a window to
while you are a student at PCC.

What services does Campus Cruiser offer?
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Thee are too many to |ist her e, but
accessed through Campus CrHile®esn. whilee
can save your work. Campus closings, headline news, campus news, important
messages and announcemengsjast a few of what CC has to offer. Because it

is updated as things happen, CC is a good source for the most recent
information.

Will my grades be in CC?

All instructors have the option of posting individual grades in CC. Ultimately, as
we implement ounew college business system, all final grades from the NC
Community College System will be accessible through Campus Cruiser. That
means i f you took an art <class at Me
be able to see your final grade via Campus &rurom any Internetapable

PC.

Is Campus Cruiser only for online students?

Absolutely not CC is used to teach both online and traditional classes, but all
curriculum students have a Campus Cruiser account. CC is for everybody.

So how do | log on?

Easy! Type in your first and last name (lowercase letters) by which you
registered, separated by an underscore. For example, if your name Bogane
you would type jane_doe .

What is my password?

Everyone is given a temporary password to start withur¥Yioitial password is

the first initials of your first and last name (uppercase letters) followed by the
|l ast four digits of your soci al secu
JD1234, for example. You will be asked to change this password to goerof
choosing after your first log in. Remember the password you choose so you can
log back in.

CAMPUS REGULATIONS

It is a violation of this policy for any administrator, instructor, employee, or
student to engage in or condone sexual harassment.

It is the responsibility of every employee to recognize acts of sexual harassment
and take every action necessary to ensure that the applicable policies and
procedures of Pamlico Community College are employed.
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Any employee or student who believes he/she han tseibjected to sexual
harassment has the right to file a complaint and to receive prompt and
appropriate handling of the complaint. Further, all reasonable efforts shall be
made to maintain the confidentiality and protect the privacy of all parties. The
Title IX Sex Equity Coordinator shall be responsible for assisting employees
and students in seeking guidance or support in addressing matters relating to
sexual harassment or inappropriate behavior of a sexual nature.

Sexual Harassment Policy

It is the pdicy of the Board of Trustees of Pamlico Community College to
provide an atmosphere free from sexual harassment for students, employees, anc
visitors.

Sexual Harassment

Sexual harassment means unwelcome sexual advances, requests for sexue
favors, and otér inappropriate verbal, written, or physical conduct of a sexual
nature that takes place under any of the following circumstances:

a.When submission (either explicitly or implicitly), to such conduct is
made a condition of employment, instruction, ortiggration in school
activities or programs;

b.When submission to or rejection of such conduct by an individual is
used by the offender as the basis for making personal or academic
decisions affecting the individual subjected to sexual advances;

c.When sich conduct has the effect of unreasonably interfering with the
individual 6s wor k; or

d.When such conduct has the effect of creating an intimidating, hostile,
or offensive work or learning environment.

The Title IX Sex Equity Coordinator is the person wisoresponsible for
investigation of any complaint alleging sexual harassment. This person shall be
appointed by the President of the College and his/her name and office location
shall be posted on the Collegebds bu
building.

Examples of sexual harassment include:

1 placingnude pictures of men or women on College property

1 offering sexual jokes or humor in the classroom by an instructor
1 makingobscene gestures
)l

making comments about genegrecific traits
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1 promising grads in exchange for sexual favors
1 giving unwelcome hugs or brushing the body

1 carving sexual graffiti on restroom walls or other College property

College Property

Students who, through due process, are found guilty of destroying or abusing
College property all be held liable and dismissed from the College with
documentation indicating the student may not bemmlled at the College.

Auto Regulations/Parking

Students should park in the main parking area on the right and left of our
campus. Spaces in frbare reserved for visitors, person with disabilities and
the president. The center area in from is the emergency vehicle lane, marked in
yellow, and no one is allowed to park in this area. Failure to adhere to the
parking policy may result in your velcbeing towed.

Student ID

All curriculum students along with students taking Continuing Education
courses requiring a clinical rotation, attending Pamlico Community College, will
be provided a Student ID. The Student ID will be revalidated each semeste
with a sticker representing the current semester. The Student ID card will be
issued during the regfiration process in the Offiad Planning & Effectiveness

The Student ID will not be validated ungll financial obligations have been
settled. Stdents will be required to present their ID upon request by a college
official. Students who cannot display their ID when asked to do so may be
asked to leave the college campus immediately. The Student ID cards will also
serve as a library card. All lrdes necessary for them to be a library card will
be issued by theDepartment of Library Services & Cultural Enrichment
Programs Studerd will be charged $5.00 replacement cost for each lost card.

Cell Phone Use

Students must turn off their cell phanprior to entering the class. Cell phones
cannot be used at any time during class; this includes text messaging. Students
may not leave to take a phone call, withpribr permission being obtained from

the instructor. Failure to comply with this pglicould result in the dismissal of

the studentdrm class and an absence will be given to the student.

In emergency situatien exception to this policy may be granted by the
instructor. Any student who is ezall emergency personnéEMS, police and
fireman) is required to notify their instructor of their need for the device at the
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beginning of the term and must provide documentation verifying their
occupation.

Dress Recommendations

Pamlico Community College encourages neatness, cleanliness, and aperopri
ness of attire for students at all times. In the interest of safety, students will be
advised by laboratory and shop instructors as to appropriate dress and shoes ftc
be worn.

Social Life

The Student Government Association may propose events throutdjeoytar
for the social, cultural, and educational enrichment of the student, and usually all
students from various programs are invited to the functions.

Food Service

The College provides vending machines in the student lounge that dispense
sandwichesfakes, cookies, soft drinks, and other sundries. No cafeteria is

maintained on campus. Any complaints or requests concerning vending
machines service and operations should be directed to the Business Office.

Student Lounge

The student lounge is a placernmet, eat, and relax during breaks and leisure
moments. Ample trash receptacles are provided so that studentsafinday
dispose of their own trash and leave the area neat and clean.

The bulletin board in the lounge is maintained by Student Serviceduident

use. Information such as employment opportunities, social and recreational
events, and Student Government activities may be posted with the approval of
Student Services prior to posting.

Telephone

Students will be called out of class to recelEMERGENCY calls only.
Messages will be posted in the Student Lounge. A pay telephone is available in
the Student Lounge for student use.

Smoking

Smoking is prohibited in all areas of the College except in designated areas.
President of the College is aotized to monitor this policy and to modify it as
he/she deems necessary, including the estaldishnof a smokdree
environmenisee page Jfor the Smoking Policy)
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Food and Beverages

Drinks and food are prohibited in classroomhg Library, labs, andhops.

Safety

Students are required to obey all safety regulations of the College. Students will
not be allowed to participate in class activities when, in the opinion of the
instructor, his/her physical or mental capabilites seem to be impaired. The
instructor will refer all students who seem to be physically or mentally impaired
by alcohol, drugs, or other substances to the office of Student Services.

Children on Campus

Due to the possibilities of beiarg | i
prohibited in the classroom during instruction. If a student brings their children
to PCC, they cannot be left unattended while the studeémtciass. If the child

is left unattended, the student will be asked to leave class to care for the child.
This ruling is to protect our st ude
interrupted as well as, preventing this college form being faced with litigation
issues.

STUDENT RIGHTS AND RESPONSIBILITIES

Studentsare responsible for the proper completiontizdir academic program,

for familiarity with all requirements of the curriculum from which they intend to
graduate, for maintaining the grade average required and at all times knowing
their academic standing, and for meeting all other degree requirerméeis.
advisors will counsel them, but the final responsibility remains that of the
student.

Students are required to have knowledge of and observe all regulations
pertaining to campus life and student behavior. They are responsible for
maintaining commuigiations with Pamlico Community College by keeping on
file with the Records Clerk at all times their current address talgphone
number.

Change of Address

Students who change their residence after registration must notify the Business
Office and Studerfbervices as soon as possib¥ou must complete th€hange
of Student Information form in order for it to be updated.

69



Academic Freedom

Freedom is a necessary element in education. This freedom must be accordec
both to the instructor and to the studerdnfico Community College makes
every effort to see that this situation exists. Hence, no semblance of thought
control is imposed upon any faculty member. Each individual is free to
investigate, to speculate, to revolutionize, and to express his/her academi
convictions. However, it is the policy of the Board that no instructor of the
College shall teach or recommend that students disobey the law, whether it be
local, county, or federal. As the instructor is free, so is the student. A minimum
of rules and rgulations exist in relation to his/her personal conduct. Respecting
the student as an individual, the College assures him/her the right 10 self
expression essential in intellectual and educational growth.

Student Conduct

Pamlico Community College expecl students to conduct themselves with
honor and to maintain the high standards of responsible citizens. Students whose
conduct is disruptive to the education process or other lawful operations of the
College will be subject to dismissal and further giloe relative to the
conduct. Misconduct includes such behavior as stealing, cheating, damaging
institutional or personal property, or assault of others.

The campus and College facilities are not places of refuge or sanctuary.
Students, as all citizensreasubject to civil authority on, as well as off, the
campus.

Student Discipline

The president or designated representatives may, after suitable investigation,
dismiss, suspend, or expel any student who impairs, impedes, or disrupts the
legal mission, preesses, or functions of the College. Through due process, the
president or designated representatives will investigate reported incidents.

Student Involvement in Political Activities

Pamlico Community College endorses the concept of citizenship devalbpme
Because the College believes that its students should become as knowledgeabl
as possible about the various political candidates and their platforms, it permits
group activities in support of a candidate or candidates, provided the guidelines
as set fah below are followed:

1. The President of the College shall designate those meetings which are
considered to be sponsored by the College. Therefore, unless the meeting is
specifically designated in this policy as Collegmonsored, the Request for
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AUsfe Bacilitiesdo form must be compl
that the request includes being designated as a Calfgesored meeting.

2. Meetings which fall within College sponsorship automatically include:
approved meetings of the governing ftosa of the student activities
committee, other College sponsomsddent organizations, and College
sponsored alumni meetings.

3. Any approved student organization may use the facilities but must schedule
the meeting with the appropriate College persannel

4. Political organizations comprised exclusively of students at Pamlico
Community College may meet so long as such organizations do not allow
non-student participation on campus except that such student organizations
may invite norstudent speakers to agar exclusively before the membership
of their organization.

5. Space will be provided for group discussions or planning sessions. The time
and space shall be agreed upon jointly by the SGA president or president of
other approved student organizationd ®ite Presidenbf Student Services.

6. Activity in the halls must in no way interfere with classes or the instructional
process.

7. Rallies may be held in the late afternoon between the hours of 4:00 p.m. and
7:00 p.m.

8. Classes during the day or evegiare not to be disrupted by any activity that
might occur or any candidate or representative that might visit the campus.

9. Students are to refrain from placing bumper stickers or other similar devices
on any vehicle unless permission has been obtaioetdthe owner.

For specific details on use of College facilities, see College Policy Manual
Section 8.3 Regulations Governing the Use of the College Campus. Manuals are
available in the instructors' and administrators' offices and the library.

Smoking Policy

Smoking is not allowed inside Coll eg
Smoking is allowed in designated areas.

Drug Abuse

While on campus, a student shall not knowingly possess, use, transmit, or be
under the influence of any narcotic drdmallucinogenic drug, amphetamine,
barbituate, marijuana, alcoholic beverage, or intoxicant of any kind.
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Possession of Weapons on Campus

Possession of weapons on campus or at any Pamlico Community College class
site, activity, or program, is a violatimf North Carolina Law (GS1269.2).

It shall be a class 1 felony for any person to possess or carry, whether openly or
concealed, any gun, rifle, pistol, or other firearm of any kind, or any dynamite,
cartridge, bomb, grenade, mine, or powerful explosire campus or any
Pamlico Community College class site, activity, or program.

GS14269 prohibits the possession of any weapons (guns, knives, blackjacks,
metallic knuckles, etc.) on campus.

It shall be anisdemeanofor any person to possess or carry, \Weetopenly or
concealed, any BB gun, air rifle, air pistol, bowie knife, dirk, dagger, slingshot,
leaded cane, switchblade knife, blackjack, metallic knuckles, razor or razor
blades, or any shafpointed or edged instrument, except instructional supplies,
unaltered nail files and clips, an ordinary pocket knife whose cutting edge is
fully enclosed in its handle, and tools used solely for preparation of food,
instruction, and maintenance on campus or at any Pamlico Community College
class site, activity, gorogram.

Any person found to be in violation of the law will be referred to the local law
enforcement authorities for appropriate legal action.

Students who violate the law will be suspended immediately for a minimum of
one full semester. A student is idiéied as any person currently enrolled in
continuing education class(es) or curriculum class(es), whether the person is an
adult or a minor.

A violation of this policy or possible violations during daryeveningoperations

shall be reported to the offiaef Student Services immediately by phone, 249
1851, or inperson. TheVice Presidenf Student Sefices shall cause a full
inquiry to be conducted and civilian police to be notified if deemed necessary.
An incident report shall be completed on all vi@ast of this policy. Violations

shall be reported in the annual crime statistics published by Student Services as
required by the Campus Security Act of 1990.

CRIME AWARENESS AND CAMPUS SECURITY

Pamlico Community College is in compliance with the Crimgafeness and
Campus Security Act of 1990 and will provideethsafest educational
environment possible for all students, faculty, staff, and visitors.

Known and suspected violations of Federal and North Carolina laws and other
emergencies should be reportedthe College for actiomcts such as murder,
sex offense, robbery, aggravated assault, burglary, motor vehicle theft, liquor
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law violation, drug abuse violation, and weapons possession must be reported
immediately.

The PamlicoCount y Sh erndfdmiico CdbnimbinitycGollege work
cooperatively to apprehend and prosecute violators of the law.

Studentsfaculty, and staff must recognize that they should take individual steps
to protect themselves from becoming victims of crimes and work together as a
campus community in the prevention of crime and the promotion of security.

ANNUAL REPORT OF CRIMINAL OFFENSES

The Crime Awareness and Campus Security Act of 1990 requires publication of
criminal activity in the following categories. The figures showpresent the
campus of Pamlico Community College.

Calendar Calendar Calendar

2008 2007 2006

Category

Murder 0 0 0
Sex Offenses 0 0 0
Robbery 0 0 0
Aggravated Assault 0 0 0
Burglary 0 0 0
Motor Vehicle Theft 0 0 0
Hate Crime 0 0 0
Arson 0 0 0
Negligent Manslaughter 0 0 0
Simple Assault 0 0 0
Liquor Law Violations 0 0 0
Drug Law Violations 0 0 0
lllegal Weapons Possession8 0 0

No arrests were made BD06, 2007, or 20@ for liquor law violations, drug
abuse, or weapons possession.

Handling of Disruptive Activities

Disruptive activities are dealt with by the President andvibe Presidentsvho
exercise responsibility within defined areas. The Vice President of
Administrative Services is responsible for the orderly conduct of activities
which occur on theeampus but outside the classroohime Vice President for
Instructional Services isesponsible for the orderly conduct of the faculty and
students in the classroom during the instructional processVitkePresident of
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Student Servicesassiss in mattes as requested by otheresponsible
administrators.Any incident which occurs during evening hours mubt
reported ¢ the ollege representative on evening duty

The procedures to be followed in the event of disruptive activities are as
follows:

1. Instrudor (or person in authority in area of disruptive activity) informs the
President or the ranking member of the administrative staff on campus.

2. Administrator responds to the trouble area immediately.

3. Instructor (or person in authority in area of djgive activity) attempts to
restore order, keeping in mind that the minimum amount of restraint to
normalize the situation is the desirable approach.

4. Instructor (or person in authority in area of disruptive activity) makes an
immediate verbal report the President and/or immediate supervisor.

Plagiarism and Cheating

Pamlico Community College guarantees integrity of the academic process.
Cheating and plagiarism are considered to be threats to this integrity.

Students are expected to perform honestlytandork in every way possible to
eliminate cheating by any member of a class.

Instructors have the responsibility to fairly evaluate the academic progress of
each student and are obligated to explain Pamlico Community College's policy
on cheating and plagyism and how it applies in that course.

Cheating is the intent to deceive the instructor in his/her effort to evaluate fairly
any academic exercise. It includes copying homework, class work, or required
projects (in part or in whole) and handing it in@®e's own; giving, receiving,
offering, and/or soliciting information on a quiz, test, or exam.

Plagiarism is the copying of any published work such as books, magazines,
audiovisual programs, electronic media, and films, or copying the theme or
manuscriptof another student. It is plagiarism when one uses direct quotations
without proper credit and proper punctuation and when one uses the ideas of
another without proper credit. Whemer phrasing is borrowed, even if only two

or three words, the borrowinghould be recognized by the use of quotation
marks and by frequent mention of the author's name.

Penalties for Plagiarism or Cheating

If an instructor determines that a student is guilty of cheating or plagiarism, the
following penalties will apply:

74



First Offense: The instrucbr will determine the corrective action and will
submit a written report of the incident to tee Presidenof
Student Services and th¥ice Presidentof Instructioral

Services

Second Offense: Violation of the regulation can resul i n t he i n:
dropping the student from the course, assigning a grade of F,
and filing a report in the s

suspended from the College.

All decisions may be appealed through the Student Appeals Procedures.

Student Appeals Procedures

Should a student wish to appeal any decision imposed by a College official, a
written notice of appeal should be submitted by the student within 2 working

days of the date of the written notification. The appeal should be directed to the
President.

The Student Appeals Committee is composed of the following: Vice
Presidenof Instructioral Servicesand the President of the Student Government
Association. Other members are appointed by the President.

The Student Appeals Committee will came within 2 school days of the notice

of appeal. The result of any appeal made to the Student Appeals Committee will
be determined by a majority vote of the committee members. Based upon the
outcome of this voting, a written recommendation will be sethedPresident's
office by the committee chairperson. In addition, a written notice of
recommendation rendered to the President will be sent to the student. Any
adjustments of the original disciplinary action rendered will come from the
President's office.

Should a student desire to make a second appeal, a written notice will be made
to the Board of Trustees through the President of the College. In order to appeal
before the Board of Trustees, the student must adhere to the following
procedure:

1. Inform the President (in writing or by oral request) of the desire to schedule a
hearing by the Board of Trustees. This request should be made in writing
within five school days after the student is advised of the findings of the
Student Appeals Committee.

2. Inform the President as to the number and identity of individuals who will
accompany him/her.

It is the President's responsibility to notify the appropriate members of the Board
of Trustees. The secretary of the Board of Trustees will place the item on the
agenda and notify the student of the date, time, and place of the meeting. The
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Board of Trustees will meet as soon as possible, after receiving the request. The
time that may elapse between the appeal notification and the date the Board will
convene usually i¥ not exceed 20 calendar days. The student will be notified in
writing of the results of the appeal by the Chair of the Board of Trustees, and
this shall be the final action. Copies of such notification will be forwarded to the
President and Student Apde Committee.

Student Grievance Procedures

A grievance is a student allegation that a college action or decision is
di scriminatory or has a negative eff.

The purpose of that student grievance procedure is toideraw system to
resolve student complaints against faculty, staff, other students, or third parties
concerning the following:

1. alleged discrimination of the basis of age, gender, sex, race, national origin,
disability.

2. Sexual harassment complaints.

3. Academic matters, excluding individual grades except where illegal
discrimination is alleged.

Complaintsfalling under 1 and 2 above shall be reported to the appropriate
college official (s) as posted in the college catalog, on public bulletin boards,
andthrough information available in Student Services. Additional information
on sexual harassment policy appears on p&g@ds of the 20®-2010Pamlico
Community College General Catalog. Procedures published in the Board
Bylaws & Policy Manual dealing wit Complaints of Discrimination and Sexual
Harassment (current 2.29 Rarpage 782) provide detailed instructions for the
processing com complaints of both discrimination and sexual harassment.

With regard to academic matters or other nondiscriminatomypéints under 3
above, the current Student Appeals Procedures publishedges 77 of the
20M-2010Pamlico Community College General Catalog shall apply.

Title IX Complaint Process

The Title IX Complaint Process provides an aggrieved student dogegpthe
opportunity to report a complaint of sex discrimination to the regional Office of
Civil Rights (OCR) for investigation. The aggrieved person may register such an
investigation with the OCR. The aggrieved person may register such a complaint
regadless of whether he/she is using the institution's grievance procedure.
Contact the Title IX Coordinator for information. The OCR address is 101
Marietta Street NW, Atlanta, GA 30323.
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HEALTH SERVICES

As a commuter college, Pamlico Community College maiataro health
facilities other than firsaid equipment. The responsibility for medical services
rests with the student and his/her parents or guardian.

First-aid kits are located in Student Services and in laboratory and shop areas for
student use in tré@ag minor injuries. All injuries, however minor, must be
reported to the instructor. If the injury requires more attention tharafiisthe
instructor will make a report to Student Services. Student Services personnel
will make provisions for the injed to be transported to local physicians or to
the emergency room of the local hospital, which is located in New Bern.

COMMUNICABLE DISEASE POLICY

Students and employees of the College who may be infected with a reportable
communicable disease as definby the North Carolina Commission for Health
Services will not be excluded from enroliment or employment, or restricted in
their access to College services or facilities, unless medicaligd judgments

in individual cases establish that exclusion ostnietion is necessary to the
welfare of the individual, other members of the institutional community, or
others associated with the institution through clinical, cooperative, intern, or
other such experiences, involving the general public.

Persons who knme, or have reasonable basis for believing that they are infected,
are expected to seek expert advice about their health circumstances and are
obligated, ethically and legally, to conduct themselves responsibly in accordance
with such knowledge, for the pexction of others.

Persons who know that they are infected are urged to share that information with
their division head or advisor so the College can assist in the appropriate
response to their health and educational needs. Such information will be
discloed only to responsible institutional officials on a strictly limited, reed
know basis, unless the individual consents in writing to other releases of the
information. The College is obligated by law to disclose to public health
officials information abat all confirmed cases of reportable communicable
diseases.
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STUDENT ACTIVITIES

All extracurricular activities operate under the jurisdiction of \Wiee President
of Student Services and have an assigned faculty sponsor. The sponsor and the
officers ofthe activity will be responsible for its program.

The purpose of such activities is to promote student professional growth,
individual and school pride, and student morale.

Extracurricular activities should not interfere with the educational process. Care
should be taken to ensure that these activities are scheduled so as not to interfer:
with classes. Students wishing to organize additional activities must apply to the
Vice Presidenbf Student Services according to the College policies stating the
purpo® and objective of each activity.

Guidelines for Establishment of Student Activities

Pamlico Community College makes every effort to surround students with
activities and services conducive to intellectual growth and worthwhile use of
leisure time. Thisg done to promote the general welfare of students, to foster a
spirit of democracy and unity in all student activities, to better sehool
community relations, and to stimulate student participation in activities. In
return, the student is expected to folle@gtablished policies and to devote
his/her efforts to his/her personal improvement and the good of the College.

Student Publications

Any studenfpublication, i.e., yearbook, magazines, newsletter, etc., shall operate
under the jurisdiction of the&StudentPublications Committee and théice
Presidendf Student Services.

The campus publications are student written and student edited. The College, by
sanctioning the campus publications, is also held accountable for their content.
Therefore, the College musisk the student editorial staffs to produce
publications that are in harmony with the overall policies and responsibilities of
the College.

Student Publications Committee

The Publications Committee shall consist of two staff members, appointed by
the Prsident, and two students selected by the Student Government Association.

Functions of the Committee:

1. Approval of editors selected by the campus publications staff
2. Approval of the staff recommendations made by the campus publications
staff
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3. Removalof the editor if his/her removal should be judged necessary
4. Appropriate action if the advisetaff relationship becomes unworkable

The committee will meet annually unless special meetings are called. Actions of
the committee are subject to review by tRresident of the College at the
request of the advisor or staff. Committee actions will be final unless such
request is made within 48 hours.

Editors

The editors and Student Publications Committee accept the responsibility for the
publications and theicontents. The editor has the responsibility to seek advice
on all matters regarding school policy and suitability of publication materials.

An editor shall be a qualified student selected by the staff of the publication
which he/she will lead. The prospgie editor will then be approved by the
Student Publications Committee, thus, clearing the way for him/her to begin
work.

In the event of poor academic standing, irresponsibility, incompetence or
inefficiency of the editor, action may be taken to secuséhér removal from
office. Removal of the editor shall be by a voting majority of the Student
Publications Committee.

Advisor-Staff Relationship

Good working relationships between the advisors and the staff are essential to
the production of good campymiblications. If such a relationship does not
exist, both the staff and the advisor have the responsibility of reviewing the
situation before the Student Publications Committee. The review may be
initiated by either the editor or the advisor.

STUDENT ORG ANIZATIONS

Student organizations or clubs may be organized by following procedures
outlined in school policies. Th¥ice Presidenbf Student Services should be
contacted regarding existing or proposed student organizations.

Student Government Association

The Student Government Association (SGA) operates under the jurisdiction of
the Vice Presidenif Student Services and represents one of the most active
organizations at the College. The purpose of this organization is to promote the
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morale of the stueht body and to provide means for a closer working
relationship between students and school personnel. Through the SGA each
student has a channel to voice his/her concerns in school affairs and participate
in decision making. The President of the SGA sea®a noiwvoting member of

the College's Board of Trustees.

The officers of the SGA are President, Vice President, Secretary, and Treasurer.
Election for these offices is held immediately after fall registration.

Student activities sponsored by the SGAynmaclude cookouts, parties, field
days recruitmentprograms,and special seasonal activitiesctivities may be
provided subject to adequate funding in the SGA budget.

Phi Theta Kappa

Phi Theta Kappa is the only national honor society for American
community/junior colleges. Offering opportunities for leadership and service,
the honor society also promotes the exchange of ideas, personal enrichment
through fellowship with other scholars, and the encouragement of scholarships
for advanced education. Eligiity requirements include current enrollment in a
two-year college, good moral character and citizenship, aB& &PA for at

least 12 hours of work leading to a recognized-ywar degree.
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PAMLICO COMMUNITY COLLEGE
REPORT CARD ON
PERFORMANC E MEASURE RESULTS

The North Carolina Community College System has utilized numerous
processes over the past three decades to ensure public accountability for state
monies spent. These processes have included fiscal audits, program audits,
institutionaleffectiveness plans, and program review. Beginning with the-2008
2009 fiscal year, a new system of accountability based on 8 performance
measures was implemented and has become the cornerstone of public
accountability.

The 8 performance standards aistéd below:

. Progress of Basic Skills students

. Passing rate for licensure and certification examinations

. Performance of college transfer students

. Passing rate in developmental courses

. Passing rate of developmental students in subseqabegelevel courses
. Student satisfaction of completers and{completers

. Curriculum student retention, graduation & transfer

0 N o o~ WN P

. Business/Industry satisfaction with service provided
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2008-200
PERFORMANCE MEASURE

RESULTS
Measure Standard Standard * Met
1 Progress of Basic Skills Students  75% making progress Yes
2 Passing rates on licensuaed 80% aggregate passing rate No
certification exams
3 Performance of College Transfer  83% No
4 Passing Rates in Developmental ~ 75% passing rate No
Courses
5 Success Rate of Developmental 80% Yes

Students in Subsequent College
Level Courses

6 Student Satisfaction of Completers 90% passing rate Yes
And Nonrcompleters

7 Curriculum Student Retention, 65%s Yes
Graduation & Transfer

8 Client Satisfaction with Customized 90% satisfied Yes
Training

*Source: NCCCS Critical Success Factors Report
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THE CATALOG AND THE STUDENTGS

The catalog is intended to give descriptions andireqents for completing the
instructional program in which a student is enrolled. The educational program
description in the catalog at the time a student enrolls is in effect for a maximum
of five years.

Although the courses announced and the regulagives are fairly continuous,
neither of them are valid upon the issuance of a new catalog or a supplement.
The faculty of the College reserves the right to make changes in curricula and in
regulations at any time, when, in its judgment, such changes ate ibest
interests of the students and the College. All program revisions are effective
upon publication of a supplement or new catalog.

If a student elects tmeetthe program requirements of a catalog published later
thanthe one current at the time bfs/her original entrance, he/she must meet all
requirements of the selected catalog.

A student who changes program majors will be expected to meet all the
requirementsof the new program as listed in the catalog at the time of the
change.

Course substitions may be made with the approval of the curriculum
departmentchair and theVice President of Instructional ServiceAcademic
regulations and policy changes are effective upon publication, and apply to all
students enrolled at the time of publication.

ACADEMIC REGULATIONS

(STUDENT CLASSIFICATIONS)|

Freshman: A student who has earned less than 30 semester hours of credit.
Sophomore: A student who has earned 30 or more semester hours of credit.
Full-time Student: A student who is registered for 12 stemehours or more.

Parttime Student: A student who is registered for 11 semester hours or less.

Provisional Student: An applicant or transfer student who is applying too late to
complete admission procedures, or a student whose file is
not complete. Stuehts cannot remain in provisional status
more than one semester.
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Special Student: A fullor parttime student not seeking a degree or diploma. A
student may take courses totaling no more than nine credit
hours as a Special Student.

Audit Student: A studdrwho is enrolled in, but not seeking credit for, a course
(for interest only). Audit students are not required to complete
course work or exams. They do not receive credit for the course.

[ ATTENDANCE |

Students are expected to be in class on time aadempected to attend all
classes, laboratory periods, and shop sessions. A student must attend a minimun
of 80% of the total class hours, laboratory periods, and shop sessions for each
course in order to receive a passing grade.

In developmental coursesstudent must attend a minimum of 85% of the total
class hours, laboratory periods, and shop sessions for each developmental cours
in order to receive a passing grade.

In allied health core courses, a student must attend a minimum of 90% of the
total clas hours and laboratory periods. Additional attendance requirements
may be placed on externships and clinical field trips. See the Allied Health
Handbook and the individual instructor's course syllabus for clarification of

absentee policy.

The calculation bthe attendance policy begins with the first scheduled day of
classes, not when a student enters the class. For example, if the student waits t
enroll until late registration, the student will be counted absent for those days
actually missed prior to pljcally entering the class. Tuition and fees also must
have been paid before the student's attendance can be counted.

Each student has the full responsibility of accounting to the instructor for each
class session missed. The instructor determines if thik missed can be made

up; however, any work that is made up cannot be used to erase any absences
Regular attendance contributes greatly to academic success, and unnecessar
absences are detrimental to a student's work. Any student who is absent from a
course for indiscriminate reasons may lose credit, if absent later, because of
personal sickness or other emergencies.

Punctual class attendance is expected for all students. Three late arrivals and/ol
early departures count as one absence. Tardinesséssrf 15 minutes from
the start of the designated class time results in an absence for that class period.

NOTE: The above policy is minimal. Individual instructors may have more
stringent absentee policies.
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Scheduled Course Times

College credit classaneet between the hours of 8:00 a:rh0:00 p.m. Monday
through Thursday, and 8:00 a.n3:00 p.m. on Fridays. Additional class times

are available and publicized for weekends. Classes meet for 50 minutes of each
class hour scheduled, and proportionatly ddditional time.

INCLEMENT WEATHER PLAN

The President or his/her designee makes the decision whether classes will be
held during periods of inclement weather. Announcements are made on local
radio and television stations. Announcements specify whetieeCollege will

be closed for students and all employees, or just that classes will be suspendec
and all administrative, clerical, and maintenance personnel will report. Local
radio and television stations will be notified by 6&fn. on the day in gséon,

but no guarantees can be made as to when notifications will actually be placed
on the air Inclement weather plaannouncements are also notu Campus
Cruiserhttp://prod.@mpuscruiser.com/pamlico/

4[ Interested parties should tune in to onetaf foIIowing:]i

Radio/TV Stations
WITN-TV (Washington)
WCTETV (New Bern)
WNCTFTV (Greenville)
WSFL106.59GreenvilleNew Bern)
WRNS 95.1(Kinston)

89.3 (Public Radio East)

Curriculum and Continuing Education classes cancelled because of adverse
weather natural disasters, emergencies, or other unanticipated causes will be
rescheduled or made up by some other alternative. Alternatives may include
extra class sessions, extended class sessions, individual conferences, or othe
options approved by the Cofjlee 6 s admi ni strati on. The
be affected by the duration of the closure, the point at which the closure occurs
in the academic term, or other factors, but the College will make a good faith

effort to make up classes which have beegsegl.

85



[ ACADEMIC LOAD |

Students enrolled for 12 or more semester credit hours are designated as full
time students. A student may not enroll for more than 21 semester hours without
the approval of his/her advisor and tiee President of Instruction&ervices
Determining factors include t he St
attendance record. A student whose academic advisor places him/her on
academic warning may be advised to take a reduced course load. Students
employed full or parttime mayalso be advised to take a reduced course load
contingent upon their academic standing.

Semester Hour Time Chart
Associate, Diploma, and Certificate:

Full time.......cc.coouu.... 12 semester credit hours
3/4time.........ccue.... 9-11 semester credit hours
1/2 time.....covvvevnnnne. 6-8 semester credit hosi

Clock Hour Program:
Full time......22 or more contact hours per week
3/4 time............... 16-21 contact hours per week
1/2 time............... 11-15 contact hours per week

Learning Lab (High School Preparatory):
Full Time.................. 22 contact hours per week

Adult Basic Education (ABESED) classroom predominatesl8 contact hours
per week; maximum allowed726 hours.

([ ACADEMIC ADVISING |

It is the studentds responsibility t
includes being aware of grade point averages, course failures, soepsated,

and the requirements to be met for graduation. Faculty advisors maintain files on

each of their advisees. The advisor provides a course requirement checklist to
the student upon entry into a curriculum program. The checklist is used by the

stuce n t and the advisor to monitor the
goals.
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( GRADING SYSTEM |

The 4.0 quality point system is used to calculate student quality point averages.
The letter grades used are:

A 90-100....ccciiiiiiiiiii e 4 grade points per hr.
B 80-89.iiiiiiiiiiiieeeee, 3 grade points per hr.
C 70-79 i 2 grade points per hr.
D 60-69.ccciiieieiiiiiiiiiiiiiceeeee, 1 grade point per hr.

F BelowB0......ccoevveeiiiiiiieeeeeeee, 0 grade points per hr.
I Incomplete......cccvvviviieeeeneeeeeieens 0 grade points per hr.
AU AUt ..o 0 grade points per hr.
T  Transfer Credit........cccvveeeeeenn. 0.grade points per hr.
W Withdrew........ccccoiiiiiieeiiiiieens 0 grade pointper hr.

X  Student Never Entered Class....0 grade points per hr.
Z  Proficiency....cccccceevniiiieiicnineen, 0 grade points per hr.

Explanation of Grades

A grade of il 0 must be removed by m
eight of the next semester. After one semester (not incledimgner) a grade of
Al o wild be changed by the instructo
in the GPA.

Writing-Intensive Course Grades

Writing-intensive courses or sections are identified each semester in the course
schedules and will be designat®@dvl ¢ on t he student's t

Grade Point Average (GPA) Calculation
Divide total grade points by the number of hours attempted. Example:

Fall Semester:

Hours Hours Grade

Course Attempted Earned Grade  Points
BUS 110 3 3 C 6
ENG 111 3 3 A 12
ECO 12 3 3 B 9
9 9 27

27/9 = 3.0 Grade Point Average

Courses with an #Alncompleted grade
averages; however, a student wiearths an
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List or Honor Roll and must complete the coursethe eighth week of the
foll owing semester. The instructor r
complete the course during the first eight weeks of the next semester following
the grade of incomplete.

An "I" is normally given when a student hasmpleted most of the course
requirements and must stop attending the course because of a verifiable
emergency, either personal or within the immediate family -titaet instructors

must gain the approval of the appropriate department chair prior to agandi

"I" and must make arrangements with the chair so the student can complete the
course requirements if that instructor leaves the College at the end of the
semester.

[ STUDENT RIGHT-TO-KNOW ACT DISCLOSURE ]

In compliance with the Student Rigtu-know Act, Pamlico Community
College hereby discloses a graduation/completion r&t&80& for the 2006
cohort of fulttime degree/diploma/certificate seeking students.

| DEAN'S LIST AND HONOR ROLL |

All full -time students maintaining a semester grade point avéetgeen 3.5
and 4.0 will be recognized on tBeans List.

A semester grade point average between 3.0 and 3.49 will entittanfall
students to be listed on the Honor Roll.

Parttime students enrolled in at least 6 credit hours of work maintaining a
senester grade point average of 3.5 or higher will be recognized on a Student
Recognition List.

The Deans List, Honor Roll, and Student Recognition List are prepared by
Student Services and mailed to all local or area newspapers.
Honor Graduate Requirements

Students on th®earb s Li st graduating with 3.E¢E
with an honor cord and gold tassel at graduation exercises. The student can ordel
these items through Student Services. GED students with 2750 or above will be
recognized with hoors at graduation.
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DROPPING/ADDING COURSES AND WITHDRAWALS

Drop/add dates and time periods are published in the College calendar and other
handouts published prior to each semester.

A student may withdraw anytime during the semester up to the ema dfith

week (date published in the calendar). A Registration Change Notice Form must
be obtained from Student Services and completed to initiate the withdrawal
process. Upon signing this form, t h
(withdrawal) on eaclkiourse for which the student was registered.

After the 11th week of the semester, withdrawal (W) is allowed only in the case
of emergency, e.g. death or serious illness in immediate family, migration, or
change in employment requirements caused by employe

A nonapproved withdrawal constitutes extended absence and results in an
automatic AFO.

A student will be automatically withdrawn from any course when absent more
than 20 percent of the total class, laboratory, clinical or shop periods.

Faculty Withdrawal

Students will be automatically withdrawn from any course when absent more
than 20 percent of the total class, laboratory, or clinical. Students may also be
withdrawn from the course if the student fails to comply with the course
requirement as descel in the catalog, syllabus, and/or assignment schedule
afterthe¥fiEarly Al erto has been submittec

[ ACADEMIC STANDARDS |

Students are expected to maintain a GPA of 2.0, which is required for
graduation. A student with a GPA lesah2.0 is subject to academic probation.

Repeating Courses

Students may retake any class to imgrtiveir grade no more than ongihout
review of the circumstances and written permission of\tlee President of
Instructional ServicesTheVice Presidenbf Student Services will be notified in
writing, if the student has been approved by Wiwe President of Instructional
Servicedo take a class more than twice.
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Academic Probation

A student whose cumulative GPA falls below 2.0 will be placed on academi
probation and will be notified in writing of that status by thi@ancial Aid
Officer. The student will be required to schedule a conference with his/her
faculty advisor and a counselor before registering for the next semester.
Determined by the naturenad severity of the stude
program of action will be developed to help the student deal with his/her
problems before they become chronic. Options are a possible reduction in course
load, repetition of a course or courses, enrolimerdevelopmentatlasses, or
referral to the Student Success Centany student who is participating in the
Federal Work Study Program (FWS) and has been placed on academic
probation will not be able to hold a work study position while on academic
probat i on. Once a studentds quantitat
again participate in the FWS program, providing they are eligible for funding.

A student whose cumulative GPA remains below 2.0 for a second consecutive
semester will remain on agamic probation and will be notified in writing of

that status by th¥ice Presidenbf Student Services. Again, the student will be
required to schedule a conference with his/her academic advisor and a counselor
prior to registering for another semestét t hi s meet i ng, t h
over thepast semester will be evaluated.

A student readmitted to PCC after being suspended for academic reasons is
required to earn a quality point average of 2.0 or higher during the term of
readmission. If the stent does not earncuantitative gradef 2.0 or higher, he

or she will be dismissed from all degree, diploma, and certificate programs.

The staff at PCC is committed to helping the student. If a student has academic
deficiencies, the staff works to hetlpe student understand his/her difficulties, to
confront them, to work to overcome them, and to set realistic and attainable
educational goal s. It is, however, t
and services PCC makes available.

Auditing

A student may audit any course offered at PCC. Courses which have been
audited can later be taken for credit. The cost for auditing a course is the same as
taking the course for credit.

Students auditing courses are not required to take examinations. Noograde
credit is given. The student must register for the course during registration, and
audit will be noted on the form.Financial Aid is not available for audited
courses.
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| GRADUATION REQUIREMENTS |

Graduation exercises are conducted once each yeawifafjdSpring Semester.
Additional ceremonies are conducted by programs as determined by the
department or program. Prospective graduates must be recommended by the
director of the program in which the credential is being awarded.

1. An application for gradation should be filed at theeginning of the Spring
Semester by completing the application form and returning it to Student
Services.

2. A prospective graduate must be currently enrolled in Pamlico Community
College, have completed a minimum of 25% of thquired program course
work at the College, and meet the minimum requirements for the credential.

3. A student must have an overall GPA of 2.0 or higher to be awarded a
certificate, diploma, or degree.

4. All financial obligations to the College, includj the Business Office and the
Library, must be cleared before a student can patrticipate in graduation or be
awarded any credential.

5. There is no graduation fee. Caps and gowns which students may order at the
specified time before graduation usually up $30.00 and are ordered
through Student Services in the spring.

6. Students are encouraged, but not required, to attend the goadteremony

[ PROGRAMS OF INSTRUCTION |

PCC curriculum programs lead to certificates, diplomas, and associate degrees.

Asscaiate in Applied Science (A.A.S.) degree programs provide preparation for
various career fields with entry level skills and competencies required in today's
technologicallyoriented workplace.

The Associate in Arts (A.A.) degree program is designed fastea to a senior
college or university at the junior level.

The Associate in General Education (A.G.E.) degree is not intended for transfer,
but it provides the latitude and options for students to design programs tailored
to their needs and interests.

Students seeking degrees may opt to receive a diploma or certificate after
receiving academic and career counseling, and approval by their advisors.

The Pamlico Community College Medical Assisting Program is accredited by
the Commission on Accreditation of llikkd Health Education Program
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(CAAHEP), on recommendation of the Curriculum Review Board of the
American Association of Medical Assistants' Endowment.

Graduates of Commission on Accreditation of Allied Health Education
Programs (CAAHERRccredited medicassisting programs may be eligible to

sit for the AAMA's Certification Examination to become Certified Medical
Assistants.

[ GRADUATE COMPETENCE IN A GENERAL EDUCATION CORE ]

All graduates of Pamlico Community College must have demonstrated
competence in general education core. To that effect, each degree program at
the College requires students to successfully complete collegiate courses that
measure competence in reading, writing, mathematics, and the use of computers,
Since many of its programs do meguire students to complete a course in oral
communication, however, the College has defined competencies it believes are
germane to speakers in all fields and that it believes its graduates should
demonstrate.

A competent public speaker:

AChooses andatrows a topic appropriate to his or her audience and the length
of the presentation;

ASelects a central idea appropriate to the purpose of the presentation:;
AResearches and finds materials to adequately support the presentation;

AEffectively organizeshe presentation into an introduction, thyssnt body,
and conclusion, using transitions between parts;

ASpeaks extemporaneously, using notes only as references;
AMaintains eye contact with the members of the audience;
ASpeaks at an appropriate rate avith clarity and volume;

AUses expressive gestures and movements and exhibits good posture.

The College evaluates successful student achievement of the above
competencies in the shour communications block of coursework that is
required of all gradates of all programs.
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PAMLICO

COMMUNITY COLLEGE

ASSOCIATE IN ARTS DEGREE (A10100)

Contract Program with East Carolina University

The Associate in Arts degree shall lgeanted for a planned program of study
consisting of a minimum of 64 and a maximurh @b semester hours of
approved college transfer courses. Within the degree program, the institution
shall include opportunities for the achievement of competence in reading,
writing, oral communication, fundamental mathematical skills, and the use of
computers. The program is designed for transfer to a senior college or
university.

Program Student Learning Outcomes

Upon successful completion of the Associate in Arts program, graduates should

be able to:

1 Identify, apply, and continue to acquire the knadge and skills that are
central to a variety of academic disciplines including the unifying concepts
and perspectives of these disciplines;

1  Recognize and appreciate how different communities of scholars acquire
and validate knowledge;

1  Communicate informabin to a variety of audiences using appropriate
written, spoken and/or visual methods;

1  Use the perspectives and underlying concepts of a variety of academic
disciplines to analyze issues encountered inside and outside the classroom;

1  Solve problems and makiecisions by using reason and creativity when
confronted with new situations; and

1  Recognize and appreciate the importance of the systematic acquisition and
analysis of knowledge as the keystone of life.

Career Mobility Track

The College offersstudentsa career mobility track which enables them to
advance more rapidly in their nursing, allied health, and sciexiated fields.
Students wishing to earn the Bachelor of Science in Nursing Degree at ECU
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may enroll in the Associate in Arts degree program & R@d take the College
Transfer course requirements specified by the ECU School of Nursing.

The career Mobility Track also offers registered nurses a ReNew Track to
complete the Bachelor of Science in Nursing Degree at ECU. The ReNew track
is designed torable a tweyear RN to complete the nursing program in three
semesters once accepted by ECU and the ECU School of Nursing. This is the
curriculum of choice for most RNs wishing to complete a BSN. Depending upon
the student's needs, however, the ReNew treak be completed in two
semesters (Fast Track) at ECU. RNs interested in the ReNew Track can take the
necessary requirements specified by the ECU School of Nursing prior to
transfer.

Contact the department chair of arts and sciences for further informatio

Biotechnology (A20100)

The Biotechnology Curriculum is offereds a 1 + 1lwith Pitt Community
College. The Biotechnology curriculum emerged from molecular biology and
chemical engineering. The program is designed to meet the increasing demands
for skilled laboratory technicians in various fields of biological and chemical
technology.

Course work emphasizes biology, chemistry, mathematics, and technical
communication. The curriculum objectives are designed to prepare graduates to
serve in three distinctapacities: research assistant to a biologist or chemist;
laboratory technician/instrumentation technician; and quality control/quality
assurance technician.

Graduates may find employment in various areas of industry and government,
including research and edelopment, manufacturing, sales, and customer
service.

Program Student Learning Outcomes:
Upon satisfactory completion of the Biotechnology program, the graduate will
be able to:

Apply a set of analytical and problesolving skills to realworld situatons.

Demonstrate interpersonal skills that reflect an understanding of diversity

and the need for teamwork.

1 Communicate information to a variety of audiences using appropriate
written, spoken, and/or visual methods.

1 Demonstrate an understanding of the &agills and knowledge necessary

in a biological or chemical laboratory.

Demonstrate an understanding of the basic principles of genetics.

Demonstrate an understanding of the basic methods in biotechnology for

the manipulation of nucleic acids as it paertaio recombinant DNA

technology, PCR, restriction digests, gene mapping, cloning and forensics.
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1 Demonstrate an understanding of process used in the production of
biomolecules.

1 Demonstrate an understanding of the theory and practices of modern
immunology,including the interactions between various cellular and
chemical components of the immune response.

1 Demonstrate the skills involved in the pursuit of an individual laboratory
project in biotechnology

Course and Hour Requirements

Class Lab Clin Credit
GENERAL EDUCATION C OURSES(44 SHC)*

Communications (6 SHC)

ENG 111 Expository Writing 3 0 0 3
Communications Electiv&8elect 3 SHC from the following:

ENG 112 ArgumentBased Research 3 0 0 3
ENG 14  Professional Research & Report 3 0 0 3

ENG 114 may beubstituted for ENG 112 in certain colleges or majors.
Students should check with transferring college or department before
selecting ENG 114.

Humanities/Fine Arts (12 SHC)
Selectfour courses from at leashree of the following discipline areat leag
one must be literature course.

Art

ART 111  Art Appreciation 3 0 0 3
ART 114  Art History Survey | 3 0 O 3
ART 115  Art History Survey | 3 0 0 3
Foreign Language

SPA 111 Elementary Spanish | 3 0 0 3
SPA 112 Elementary Spanish Il 3 0 0 3

Humanities

HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 122 Southern Culture
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HUM 130 Myth in Human Culture 3 0 0 3
HUM150 Ameri can Womends St 38dilesO0 3
HUM 160 Introduction to Film 3 0 0 3
Literature

ENG 131 Introduction to Literatte
ENG 233 Major American Writers
ENG 243 Major British Writers
ENG 261 World Literature |

ENG 262 World Literature 1l

WWwwww
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Music

MUS 110 Music Appreciation 3 0 0 3
MUS 112 Introduction to Jazz 3 0 0 3
MUS 113 American Music 3 0 0 3
MUS 210 History of Rock Music 3 0 0 3
Philosophy and Religion

PHI 210 History of Philosophy 3 0 0 3
PHI 240 Introduction to Ethics 3 0 0 3
REL 110 World Religions 3 0 0 3

Substitutions
COM 120 Intro. Interpersonal Communications
COM 231 Public Speaking

Social/Behavioral Scienceél2 SHC)

Selecffour courses from at leashree of the following discipline areas\t least
one course must be a history course.

Anthropology
ANT 210 General Anthropology 3 0 0 3
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Economics
ECO 151 Survey of Economics 3 0 0 3

Geography
GEO 111 World Regional Geography 3 0 0 3

History
HIS 111 World Civilizations |

HIS 112  World Civilizations 1l
HIS 115 Intro to Global History
HIS 131  American History |
HIS 132  American History Il

W Wwwww
O OO oo
O OO oo
W Wwwww

96



Political Science
POL 120 American Government
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POL 210 Comparative Government 3 0 0 3
Psychology

PSY 150 General Psychology 3 0 3
PSY 241 Developmental Psychology 3 0 3
Sociology

SOC 210 Introduction to Sociology 3 0 0 3
SOC 213 Sociology of the Family 3 0 0 3
SOC 220 Social Problems 3 0 0 3
SOC 225 Social Diversity 3 0 0 3

Natural Scienceg8 SHC)

Natural Sciences
Select two courses, including accompanying laboratory work, from among
biological and physical science disciplines.

Astronomy
AST 111  Descriptive Astronomy

AST 111A Descriptive Astronomy Lab

Biology

BIO 110 Principles of Biology

BIO 111  General Biology |

BIO 112  General Biology I

BIO 140 Environmental Biology

BIO 140A Environmental Biology Laboratory
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Chemistry
CHM 131 Introduction to Chemistry

CHM 131A Introdwction to Chemistry Lab
CHM 132  Organic and Biochemistry 3 3 0 14

Mathematics (6 SHC)
College algebra is required for transfer to UNC systéi$ 110 qualifies as"?
unit.
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Computer Science
CIsS 110 Introduction to Computers 2 2 0 3
CIS 115 Intro to Progamming& Logic 2 3 0 3
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Mathematics
MAT 161 College Algebra 3 0 0 3

OTHER REQUIRED HOURS (21 SHC)

Orientation

ACA 111 College Student Success 1 0 0 1
All students should register for this course during their first
semester at Pamlico Community @gle.

Health

HEA 110 Personal Health/Wellness 3 0 0 3
Physical Education

PED 110 Fit and Well for Life 1 2 0 2

Other required hours include additional general education and professional
courses which have been approved for tran3teese courses do not eet
general education core requirements.

ACC 120 Principles of Accounting | 3 2 0 4
ACC 121  Principles of Accounting Il 3 2 0 4
BIO 168  Anatomy and Physiology | 3 3 0 14
BIO 169  Anatomy and Physiology Il 3 3 0 4
BIO 275 Microbiology 3 3 0 4
BUS 110 Introdudion to Business 3 0 0 3
BUS 115 Business Law | 3 0 0 3
cJCci11 Introduction to Criminal Justice 3 0 0 3
EDU 216 Foundations of Education 4 0 0 4
ENG 125 Creative Writingl 3 0 0 3
ENG 126 Creative Writing I 3 0 0 3
ENG 272 Southern Literature 3 0 0 3
ENG 273 African-American Literature 3 0 0 3
ENG 274 Literature by Women 3 0 0 3
HIS 221  African-American History 3 0 0 3
HIS 226 The Civil War 3 0 0 3
HIS 236 North Carolina History 3 0 0 3
MUS 131 Chorus | 0O 2 0 1
Total Semester Hours Credit in Program 64-65

*Students must me et the receiving u
physical education requirements, if applicable, prior to or after transfer to the
senior institution.

NOTE: PROGRAM SUBJECT TO CHANGE
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Transferring From PCC to Another Institution

A student planning to transfer to East Carolina University or any other senior
college or university, should consult with the receiving institution for specific
institutional or departmental requirementsud&nts taking the ECU courses at
PCC must meet ECU transfer eligibility requirements as per the ECU catalog.

Counselors in PCC's Student Services and the student's academic advisor catr
provide assistance in initiating transfer.

ECU-contracted courses wille designated on the student's PCC transcript. A
letter from East Carolina University will also accompany the transcript verifying
the contracted courses.

Articulation Agreements

The North Carolina Community College System and the North Carolina
University System and Independent Colleges of North Carolina have an
articulation agreement for transfer of courses from the Community College.
Academic advisors can provide information regarding specific courdes.
transfer a course, one must have receiveddigra of A CO or bett e

Auditing Contracted Courses

Courses may be audited at the same tuition rate as those taken for credit. The
word "AUDIT" must be written on the registration form at the time of
registration. No change will be allowed in audit or cretiitus after the course

has begun. Auditing a class consists of attending classes and listening, but
auditors are not responsible for any assignments or examinations. No credit may
be earned in an audited course by examination or otherwise. ddands
participation classes may not be audited.

ECU Library Privileges

The Joyner Library on the ECU main campus charges an annual borrower's fee
for use of the library for all persons not currently enrolled on the campus of East
Carolina University.

ASSOCIATE IN  GENERAL EDUCATION DEGREE
(AGE) (A10300)

The Associate in General Education is designed for the academic enrichment of
students who wish to broaden their education, with emphasis on personal
interest, growth and development.
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Course work includes study the areas of humanities and fine arts, social and
behavioral sciences, natural sciences and mathematics, and English composition.
Opportunities for the achievement of competence in reading, writing, oral
communication, fundamental mathematical skills,d athe basic use of
computers will be provided.

Through these skills, students will have a sound base for lifelong learning.
Graduates are prepared for advancements within their field of interest and
become better qualified for a wide range of employno@pirtunities.

Program Student Learning Outcomes

Each student in the general education program will prepare an individualized

program of study in consutian with his/her advisor. The program of study

must be designed to ensure that the studehtwagjuire corpetence in the

following areas which have been identified as institutidde student

competencies. A graduate of the general education program will be able to:

1 communicate by reading, writing, listening and speaking with the
proficiency neessary for success in life and chosen career;

1 use jobrelated skills that will enable him/her to obtain and maintain
employment in his/her chosen career;

9 include selfawareness in the determination of his/her professional and

personal goals;

solve probéms and make decisions in career life;

use social skills that will enable him/her to get along well with others in

career and life;

1 apply computational skills necessary for success in his/her life and chosen
career;

1 recognize the importance of good narand physical health in life, leisure,
and employment;

1 use economic and consumer skills for success in career and life;

=A =

Certificates and diplomas are not allowed under this degree
program

Course and Hour Requirements
Class Lab Clin Credit
GENERAL EDUCATION COURSES (15 SHC)

Communications (6 SHC)
ENG 111 Expository Writing 3 0 0 3
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Communications Electiv&Select 3 SHC from the following:
ENG 112 ArgumentBased Research

ENG 14  Professional Research & Report
COM 120 Intro to Interpesonal Com

COM 231 Public Speaking
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ENG 114 may be substituted for ENG 112 in certain colleges or majors.
Students should check with transferring college or department before
selecting ENG 114.

Natural SciencegMathematics (3 SHC)
Select fom the following discipline areas:
astronomy, biology, chemistry, earth sciences, physics, and/or general science.

_Or_
Mathematics

Select from the following discipline areas:
college algebra, trigopnometry, calculus, computer sciencégastdtistics.

Humanities/Fine Arts (3 SHC)

Select a minimum of 3 SHC from the follogvin
ART 111  Art Appreciation

ART 113  Art Methods & Materials
ART 114  Art History Survey |
ART 115  Art History Survey |
ART 283  Ceramics |

ENG 131 Introduction to Literature
ENG 233 Major American Writers
ENG 243 Major British Writers
ENG 261 World Literature |

ENG 262 World Literature Il

HUM 115 Critical Thinking

HUM 120 Cultural Studies

HUM 122 Southern Culture

HUM 130 Myth in Human Culture
HUM150 Ameri can Womends St
HUM 160 Intro to Film

MUS 110 Music Appreciation
MUS 210 History of Rock Music
PHI 210 History of Philosophy
PHI 240 Introduction to Ethics
REL 110 World Religions
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Social/Behavioral Scienceé3 SHC)
Select a minimum of 3 SH@m the followiry:
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